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THE RULES & REGULATIONS

1. Address and Telephone Number
Name: Okayama University International Student Shared House
Address: 6-2, Tsushima-Kuwanoki-cho, Kita-ku, Okayama 700-0084
Telephone Number: International: 81(86)251-7052
Local: 086-251-7052

2. Facilities
m Lodging
Type Sex Rooms Area Floor
Single M-+F | 30 units LDK 29.6 ni 15t~5th
International *Every unit is single sex, has a Private room 7.9 ni
Students common room and 4 private

rooms (1 room for Japanese
student, 3 for international
students)

m Institution and Facilities
<Shared facilities and unit>

a shoebox, curtains, an air-conditioner, shower room, washroom, toilet (with bidet

functions), kitchen facilities (sink, shelf and IH cooker), a cupboard, a fridge,

a microwave, a kettle, a dining table (4 chairs), a washing machine, washing lines (on

balcony), internet access, Wi-Fi, a flashlight

<Facilities in the Private Room>

a desk, a bookshelf, a chair, a closet, a bed (single), curtains, an air-conditioner, internet

access, Wi-Fi
*Residents must prepare their own bedding (blankets, sheets and pillows etc.).

*IMPORTANT NOTICE regarding IH stove tops:

IH stove tops have many advantages but only certain types of cookware may be
used. Use ONLY the cookware indicated on the guidelines in the kitchen.

Do NOT use ANY other cookware. Please choose suitable cookware referring to
the guidelines. Residents will be responsible for ANY damage intentional or
otherwise.
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3. Dormitory Staff

Manager’s office is located on the 1° floor of the Shared House. The manager only stays on
Monday, Wednesday and Friday from 12:00pm to 7:00pm.

If you have any questions, please contact the manager at Kuwanoki Dormitory.

They are on duty in their office on the first floor.

eMonday — Friday: 9:00am to 7:00pm
eSaturday and Sunday: 11:00am to 5:00pm

*Please note that the office hour changes during mid-August and the end and the beginning
of the year.

The term "manager's room" refers to the Kuwanoki Dormitory Manager's Room,
unless otherwise specified.

4. Requirements and Procedures for Residency
B Residency Requirements

There is no family accommodation for students. Residence in the Shared House is open to

those who fall under one of the following conditions:

esingle students* registered at Okayama University;

eJapanese students who are enrolled at Okayama University and meet one of the
following requirements;
1. students who pass the international Baccalaureate entrance examination
2. students of the Global Discovery Program who pass the international entranc e

examination

3. Resident Assistant (RA)

“Single accommodation” is for one resident only.

*A “single international student” is defined as an unaccompanied person who has come
to Japan.
Furthermore, residence eligibility is lost when:

ma student is on temporary absence from school or must remain in the same grade for
another year;

mnon-degree students who extend their period of study and remain as non-degree
students (not including research students on a term or an extended term of less
than one year);

ma student who has received a disciplinary punishment; and,

ma single student who is an eligible resident but who marries and whose spouse is
residing in Okayama prefecture.
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B Period of Stay
The period of stay is more than five months and less than 6 months.
The permitted period of stay is as follows:
April move-in residents: from April 1 to September 15
October move-in residents: from September 24 to March 15 of the following year

*For the details, please refer to the PERMISSION FOR RESIDENCE.

B Permission for Residence
Successful applicants will receive “Permission for Residence”.

B Procedure for Moving in
Applicants who have received permission must complete the following procedures;

1. Submission of the “Notification of Arrival, the “Written Oath” and the “Checklist for
furniture & appliances”
Submit the “Notification of Arrival,” the “Written Oath” and the “Checklist for furniture
& appliances” to the manager’s office. These forms are available at the manager’s office.

2. Key Delivery
The card key (for opening the automatic entrance door), information to set the code
number for your room and the code number for opening the mail box will be handed
over on moving in.

3. Facility and Equipment Inspection
Facility and equipment inspection must take place on moving in. Any damage or
missing equipment must be immediately reported to the manager.

B Cancellation
A qualified applicant who does not arrive on the correct date or time without a
reasonable excuse will automatically have their residence permission CANCELLED.
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5. Rent and Utility Bills

Rent and other charges are regulated under “Okayama University regulations for rent and
other charges applying to Exchange Students and Foreign Researchers”.

The bill for rent is to be delivered to the mail box of each unit sometime around 20" of the
month.

B Admission Fee and Rent
Admission Fee 30,000 yen
Monthly rent is 23,000 yen and to be paid each month.

1. Moving in after September 24th: a half of the monthly rent
2. Moving out in March or September (before 15th each month): a half of the monthly
rent

B Monthly Rent Due Date
e®Rent has to be transferred to the designated bank account by the last day of the
month (*except the month of moving out).
e®Rent payments cannot be refunded.

W Utility Bills

° regardless of usage amount. *Reference: 5,200 yen (FY2020)

oThe price of monthly charge may change to reflect the actual usage amount of the
residents.

elf too much amount is used, additional cost may be charged. Please use
appropriately.

eoFor the month of move-in and move-out, if the number of days of living is less than half
of the number of days in the month, the half price will be charged.
(Half price applies: within 14 days in February and within 15 days for months over 30
days)

eResidents have to make the payment before the due date noted on the bill.

e Utility fee payments cannot be refunded.

10
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6. General Rules
B Non-Smoking
Okayama University is completely non-smoking.
The Shared House is also no smoking in all locations whether public spaces
shared areas or private rooms.

B Care of the DORMITORY
e®Residents are expected to take care of the DORMITORY and its contents.
Residents are responsible for any loss or damage to the DORMITORY or equipment.
eResidents must not put personal belongings such as furniture and electrical
appliances (e.g. TV, microwave, vacuum cleaner, printer, sofa, training machine,
etc.) in the common area of the unit.
eResidents must not move or remodel the facilities, equipment or furniture.
The furniture are reinforced so as not to collapse and damage by earthquakes.
(*Residents must replace consumable goods such as light bulbs by themselves.)
e®Residents are asked to report immediately any problems with electrical, gas or water
supply to the manager.
eResidents are asked to take care not to use too many electrical appliances at once.
If too many electrical appliances are used simultaneously the circuit breakers may trip.

B Keys

o The safe-keeping of keys and the code numbers for the mailboxes are the resident’s
responsibility.

*Residents must not divulge the code numbers of the mailboxes to others except for the
Unit members; Okayama University accepts no responsibility for lost or stolen mail.

eResidents may not hand over their keys to non-residents. Residents may not make spare
keys. Residents are asked to report lost or broken keys to the manager. Residents will be
charged a replacement fee.

B Sanitation and Hygiene
e®Residents are asked to keep the DORMITORY clean.
eResidents are responsible to clean their own rooms. NO garbage may be left in the
hallways and balcony at ANY time.
eResidents are requested to clean up the kitchen, the utensils and the equipment after
use.
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eSummer in Japan is very hot and humid and the rooms of the Shared House are highly
airtight. Residents are responsible for preventing the occurrence of mold, pests and
dew condensation by opening the window and ventilating the room regularly.
Especially during the winter, residents are asked to keep the heating on low and to
make sure to wipe off dew condensation carefully and frequently.

eThe bathing area is a prime spot for mold growth, so be sure to keep it clean and well

ventilated.
e®Residents should clean up common spaces after use. &
oNO PETS are allowed. !

Cooperation

Residents are expected to show a high level of respect towards each other.

eNoise
Residents are asked to be quiet and not disturb other residents after 10:00 p.m. every
night. Residents who cause noise disturbances will be asked to leave the DORMITORY
immediately.

e Offensive Odors
Residents should refrain from causing offensive odors that may disturb other residents.
Residents who consistently disturb the DORMITORY with offensive odors
will be asked to leave the DORMITORY immediately. m

&

Garbage Disposal

Residents are expected to conform to the dormitory’s practice in the disposal of

garbage.

oClear or semi-clear bags may be used to dispose of trash. All garbage except the
large-sized garbage should be put out between 7:20am - 8:20am every Monday and
Thursday. Garbage cannot be put out for disposal anytime other than Mondays or
Thursdays.

eGarbage must be separated according to the contents. The separation of garbage in

Japan is very complicated but enables more efficient recycling. r~y
In case of confusion, please consult the manager. 33 d
eGarbage bags must not leak their contents. N«

| A 4
- ’

Notice Board

The notice-board is the main conduit of information between the University and the
DORMITORY. Residents are asked to check the notice-board every day. Residents must
apply to the International Affairs Department if they wish to post a notice on the
notice-board.

Telephone
Residents are not allowed to use the office telephone. In principle, there is
no telephone answering service or message service.

14
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B  Mail / Courier Service
e®Residents are responsible for checking their mailboxes daily.
oFor the parcels or registered mails, "Notice" will be put in mailboxes of each person.
Receive the parcels or registered mails in exchange for that "Notice" at the manager's
office of Kuwanoki Dormitory. Refrigerated and frozen courier services are not
accepted.
*Please be sure to indicate the room number as SHoooO in the address.

B Parking

eThere is no car parking available.

eResidents may not park on the grounds of the dormitory.

o The sticker with room number must be attached to the designated position on bicycles
and motorcycles.

eBicycles and motorcycles must be parked in the designated bicycle shed.

eBicycles and motorcycles need to be locked while parked to prevent theft.

e®Residents are asked to keep the main entrance and road clear to allow access for
emergency vehicles.

*Bicycles that violate the rules will be wire locked. A warning card (yellow card) will be
issued for the second and subsequent violations.

M Visitors

Meeting visitors is allowed only in the living rooms of each unit.

eVisiting hours are from 9AM to 10:00PM.

eOnly roommates (roommates of each unit) are allowed to enter resident’s private
rooms.

e|t is strictly forbidden to lodge someone other than sharemates at the private room
and living room at any time. Residents are not allowed to sublet or lend out their
rooms.

eOther behaviors that cause trouble to roommates or other residents are prohibited.

*You will be issued with a warning card if you violate the rules.

*Residents who accommodate non-residents at the dormitory will be asked to leave the
dormitory.

*QOther residents in the same unit will be expected to share the responsibility for it and
may receive a warning card.

B Absence, Staying out or Traveling
Residents are asked to inform the manager by submitting the “Notice of Absence” when
they plan to stay out or be absent for more than 7days. This is to enable efficient contact
in an emergency.

16



PH

m B

KRENDIN R =R S L TRANZRLTVET, BaslnziE, RFORC S THEL, B
SN EMIC DN TEEEE > TR T Ea, ﬁﬁﬁgkaﬁﬁﬁﬁw i Eﬁ&%
MFBERMHE CBpT< RV B, RECES B, EEMEE

TERCBITRE m;&%é“ﬁkﬁmamﬁm,;é“?ﬁ“%@“

J=lBvaRe no

V. X HOBMNTEDOI R B> THE, A2E—HEEEAVERA.

m 2Ot

)?J_II/\/L/J:’) L <(g

BIE, BETUZADO0EEH k7 Faiitanszd. h— RE—(CLDBELTI R,
o TEEN— RE—RUBEEE-> TR T LT raL, Bl LodEiii ciioitss
Enrrsc i tbEonEdz, XEaiEcarrinT, TELTIREE,

(_wjg;%m\ BOES Ly B L

o O X RENONSEM D b2, zoPEXREnEEACHNSELET.

rﬂr
9
o3

5 K EVWELL&ERA

ORRENSY

FAT [CoSELE & N ENAEYS  E50SEVEEL HE ruEs v EL 2 B o [N
Hh|, AR T B BRI E L A. L, BEANET3AN 9 HERE 3 HoEAI(C
BoBEEZHETH, K EraflEcrnnsd, BoEH 1 5 HETIcBELTI RS,
EhlERo A RH RN T Ueex 2, BECE AEEEREELRFNERDERA.
‘:b\‘a"a:‘C’JjE
iR o
DREE o
CwDELELw JELE & ';Ei%: EwEs U ’) BHER L\E\i N \Z<b/\JDVJ>;E‘|<tﬂ/\ TAE 5%(1 <l1< E‘:’?h
o ARENMEETBEEF, BEAD 14 BRIETIC MRILASHE LGS oAby
FnEgeLy RADIEALD  TuleD .
BiEE) sEEARCER LT<RE,
o KBt L0 15 BEFECEE 3 . SMExcicESmaiRHLan->rtiai,

15 H%) OZHELRITNEROERA,

5 NAZD FA

FaoBESOZES R, EEHZEHEL A,

N
o
9+
St
g
aJ
it
(]
(]
>
39
™

PADEALD  FuEs 2% EFLwhesBd ToROTLDESH .
0 B N E I EE T 3HOE B ENUNE K NE- X URIinER0EEA.
o EEAMHETICEE L C, ENOIREDEN K EDSBRES T RE,
5p2 YO A (& T A A2 N BeEs \ o N s E (zﬁE@m WrEs
“TE - FRoOETRE, BEOEREET, BRCAMEE L LEERERUEEA R, ERE

EBoEE (25 000/) zEHELTESLET.
17




B Theft
Okayama University laboratories and other facilities are prone to theft. Residents are
asked, therefore, to take due precautions to prevent theft. When leaving their rooms
residents should lock all windows and doors. Bicycles should always be locked wherever
parked at all times. Victims of theft should inform the International Affairs Department
or the dormitory manager and report to the police by yourself. In the event of theft after
hours, weekends or holidays residents should contact the campus security guard directly.
*Okayama University cannot take responsibility in case of lost property.

B Miscellaneous

eTo prevent crime the automatic entrance door is to be kept locked at all times.
Residents can open the automatic entrance door by using their card keys.

e®Residents should remember to bring their card keys with them whenever they leave
the dormitory. If residents do not bring their keys and cannot enter the Shared House
after hours, weekends or holidays, they cannot be given assistance by the manager or
the International Affairs Department.

eIn the case of a situation not covered by this guide, the International Student Office
will issue appropriate directives.

7. Moving out and Eviction
Residents must vacate their rooms when their period of stay is over. In principle, residents
are not allowed to move out during the term of residence except in September or March.
In case of moving out in September or March, residents must leave the room by 15th of that
month regardless of the term of residence.

B Procedure for Moving out

1. Submission of Notification of Moving out

eResidents must submit “Notification of Departure” to the manager at least ONE
MONTH BEFROE moving out.

o|f residents moving out more than one month earlier than the permitted period of stay
does not submit “Notification of Departure” by the due date, a penalty fee (for one
month’s rent fee) must be paid.

eResidents are not allowed to change the date of departure after submitting the
“Notification of Departure”.

2. Cleaning, Outstanding Rent and Utility Bills and Inspection

®Rooms, equipment and furnishings must be returned to their original state on moving
out.

eQutstanding rent and utility bills must be settled with the manager.

ePlease make sure the room is inspected by the manager before moving out.

* Residents who fail to clean their room, leave behind damage whose room has missing
items or leave their personal belongings will be asked to pay the actual cost incurred
to restore the room to its original state (average 25,000 ven).
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3. Return the Key
Before leaving the dormitory, return the card key to the manager.

B Eviction
Residents will be served “Okayama University International Student Eviction Order” if
they:
1. fail to obey the regulations for Kuwanoki Dormitory; or
2. cause interference with the management of Kuwanoki Dormitory.
*For details, please refer to p.27.

8. Crisis Management
Residents need to take a proactive stance towards minimizing the consequences of a natural

disaster or fire. 7~
B Fire, Natural Disasters and Emergencies ﬁ
1. Fire

o All residents need to be familiar with the location and the use of the extinguishers and
fire alarm systems.

e®Each room has a fire alarm. Residents must not interfere in ANY WAY with the
operation of the fire alarms in personal rooms. If there is a problem with a room fire
alarm, residents must contact the manager.

eResidents need to be familiar with the location and the use of the extinguishers and
fire alarms. An extinguisher, fire alarm, emergency exits and tools for evacuation are
placed in each corridor.

e®Residents may not use electric or kerosene heaters and KOTATSU in their rooms due to
the fire risk. Residents are asked to use the room air-conditioners.

eHallways, automatic fire doors and emergency exits must be kept clear at ALL times
NO personal items or garbage may be left in the hallways at ANY time.

eDO NOT use emergency exits or emergency stairs except in an emergency.

eResidents are asked to turn on the fan when cooking to prevent the triggering of the
fire alarm.

2. Earthquake
Residents are asked to familiarize themselves with how to survive an earthquake and
practice evacuation from a building post-earthquake.
Residents should also prepare individual post-earthquake survival kits.
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3. Emergency Notification (fire, illness, injury, etc.)

eIn the case of fire or any other emergency residents should ensure their personal safety
and then inform the manager at the earliest possible opportunity.

eResidents are asked to inform the manager when they are sick, injured or need to see a
doctor.

e|n case of the absence of the manager, residents need to learn the emergency contact
numbers on page 30.

4. Staff Authority to Enter Private Rooms
In principle the resident’s permission is necessary when a normal facility inspection of
a private room is carried out. However, in emergencies e.g. fire, staff have the
authority to enter private rooms without permission.
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DETAILED EVICTION REGULATIONS OF OKAYAMA UNIVERSITY DORMITORIES
FOR INTERNATIONAL STUDENTS AND RESEARCHERS

September 18, 2019
Modified March 4, 2020
(Objective)
Article 1:

These Detailed Regulations are based on the provisions of Article 15 of the Rules & Regulations for
Okayama University Dormitory for International Students and Researchers and provide for formalities
and other related matters about the eviction order established in the provisions of Article 13 of the
above.

(Purpose)
Article 2:

The purpose of the eviction procedures is to maintain the safety and peacefulness of the residences;
to attempt prevention of disruptive actions, and to take necessary measurements on residents who have
repeatedly caused disruption despite warning by Okayama University.

(on Moving in)
Article 3:

The International Affairs Department distributes ‘The Rules & Regulations for the University
Dormitory for International Students and Researchers” to residents on moving in and asks for residents
to submit a written oath.

(Measures against violators)
Article 4:

The International Affairs Department issues a warning card to residents for each violation listed in
Table 1.

Article 5:

Residents who receives 3 warning cards during their period of residence (including the previous
period of residence) will be evicted from the dormitory.

Article 6:
Violators of Table 2 will be served an immediate eviction order.
Article 7:

If the International Affairs Department takes measures from Article 4, the International Affairs
Department will request submission of reflection essay from the violator and will report to the violator’s
supervisor.

Article 8:

Director of Institute of Global Human Resource Development makes the eviction order after giving

educational instruction to the violators indicated in Article 5 and 6.

<Table 1: > Items subject to warning card

1. Failing to pay rent and/or utility bills by due date and failing to pay even after due
notice.

2. Smoking or disposing cigarettes within the dormitory grounds (smoking in the dormitory
buildings results in eviction from the dormitory).

3. Handing room key or card key to a third person or making a spare key.

4. Letting visitors enter resident’s room or areas besides the public space.

26



5. Disturbing other residents through excessive noise between 10:00pm to 7:00am.
Causing excessive noise disruptions to other residents and/or local residents during
other periods of the day may be issued a warning card.

6. Causing offensive odors that may disturb other residents.

7. Failing to conform to the garbage disposal rules detailed in the Rules & Regulations and
the notices posted in the dormitory.

8. Leaving personal items or garbage besides resident’s room.

9. International Student Shared House resident placing personal furniture and electrical
appliances, etc. in their unit common space and does not follow the disposal order from
the International Affairs Department.

10. Occupying common spaces and personalizing dorm facilities and does not follow
warning from the International Affairs Department.

11.Parking cars on dormitory grounds or roads around the dormitory.

12.Parking bicycles or motorcycles besides the designated area, or failing to conform to the
parking rules.

13. Failing to obey the conditions of “Internet Regulations for Residents of Accommodations
for Okayama University International Students and Researchers” for the internet
connection in resident’s room.

14. Using flammables such as electric or oil heaters, candles, incenses, gas stoves, fireworks
etc. within the dormitory grounds.

15. Using washing machines in residents’ room (except the family rooms in International
House).

16.Violating the “Rules and Regulations for the Public Facilities”.

17.Failing to clean resident’s room or dispose of garbage.

18.Remodeling, repairing, or renovating facilities, furniture or property without permission.

19. Failing to inform absence of more than 7 days to the manager.

20.Using emergency exit and stairs other than for emergencies.

21.Failing to observe instructions for fire and disaster prevention, hygiene purposes or
other instructions required for dormitory management.

22. Failing to maintain safety and using facility, furniture, and electronic appliances
inappropriately, or causing damage/loss to the dormitory facility, furniture or property.

23. Activating, handling, or interfering with any fire or safety equipment such as fire/smoke
alarm for any reason other than for emergencies whether these actions were intentional
or not.

24. Failing to supervise or warn invited visitors to follow dormitory rules.

25.Violating the rules stated in the dormitory’s “THE RULES & REGULATIONS”.

26.Interfering or likely to cause interference with the management of the dormitory.

<Table 2: > Items subject to immediate eviction

1. Letting a third person other than the resident stay overnight in the resident’s room.

®o

Using resident’s room for purposes other than the original intent (including subletting
the room).

Smoking in the dormitory building.

Drinking alcohol underage or provide alcohol to minors.

Having a pet in the dormitory grounds.

SR bl b

Failing to retain the original condition of any part of the dormitory, its facility, furniture,
or property that the resident has damaged and/or destroyed and failing to compensate.
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7. Making excessive noise that greatly disturbs other dormitory residents and/or local
residents.

8. Causing offensive odors that greatly disturbs other dormitory residents and/or local
residents.

9. Changing assigned room without the permission from the International Affairs
Department.

10. Causing excessive disturbance or partaking illegal activities in or out of the dormitory.

11.Causing extraordinary interference with the management of the dormitory.

ADDITIONAL PROVISIONS
These Detailed Regulations shall be effective as of September 18, 2019 and apply from April 1,
2019.

ADDITIONAL PROVISIONS
These Detailed Regulations shall be effective as of April 1, 2020.
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Dormitory for International Students
Rules and Regulations for the Public Facilities

2018.10 modified
2019.4 modified
2020.4 modified

Public Facilities in Kuwanoki dormitory and International Student Shared House

Purpose of Usage
The purpose of usage should be for activities that would contribute to the welfare of the resident
such as interaction between residents and between the residents and Okayama University students,
since the public facilities are to enrich the resident’s residential environment. However, the usage
for the purposes below is prohibited.
1. Missionary or political purposes (missionary work, propagation/ advertisement, persuasion
for enrollment, forcing of donation)
2. Activities with commercial purposes (excludes donation activity run by Kuwanoki RA)
3. Activities that do not follow the “Purpose of Usage”
4.0ther activities that may inflict serious interruption to the operation and management of
the dormitory

Users
* Residents of Kuwanoki Dormitory, International Student Shared House, Fukui Dormitory,
International House
* Visitors who will use the facilities with the above residents

*Visitors may not use the facilities on their own

Entry of the Building

Entry of Kuwanoki Dormitory other than residents from Kuwanoki Dormitory or International
Student Shared House should fill in items below on the Entry sheet in front of Kuwanoki manager’s
desk. Name, student number, time for entry, time for exit, and the name and the room number of
the resident they are using with

Public Facilities

+ Conversation Hall (Kuwanoki Dormitory); Not required reservation unless to fully occupy
* Library (Kuwanoki Dormitory); Not required reservation unless to fully occupy
+ Common room (Kuwanoki Dormitory); Cannot be reserved and occupied

+ Japanese room (Kuwanoki Dormitory); To be used under permission of International Affair’s
Department

* Unit common living room, washroom, etc. (International Student Shared House)
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Process of Usage

When reserving to occupy the whole room:

1.

Fill in your room number/name/reservation date and time on the column “for reservation” on the
Usage Form beforehand. (This can be filled in right before if not already reserved) *Only residents of
Kuwanoki Dormitory, International Student Shared House, Fukui Dormitory, and International House
may make reservation.

Fill in your room number/name/usage date and time on the column “for usage” on the Usage Form
when using.

Not reserving the whole room:

1.

Fill in your room number/name/usage date and time on the column “for usage” on the Usage Form
when using.
Reservation prioritized.

Terms of Use

1.

Noubkuw

10.
11.

12.

For users other than Kuwanoki residents, the usage hours of Kuwanoki dormitory public facilities will
be from 9AM to 10PM.

The usage hours for Kuwanoki residents will be from 9AM to 11PM. However, after 10PM during the
Quiet Hour, place caution on the volume of the television, computer, and conversation, and do not
disturb other residents.

The usage hours of International Student Shared House unit common space such as living room,
washroom, etc. will be from 9AM to 10PM. (Residents of the unit excluded.)

Do not bring food and drinks in to the Library or Japanese room.

Drinking of alcohol is prohibited in all public facilities of Kuwanoki dormitory.

Usage of flammables is prohibited in all public facilities.

Do not disturb neighbors with loud noise etc.

Clean up and dispose garbage after usage. The person whose name is on the Usage Form should be
responsible for cleaning.

Loss of, or damage of facility or furniture, should be restored to its original state or compensated by
the responsible user.

Do not enter spaces except the usage spaces.

Do not visit the dormitory by car. Car park is not available.

Pre-reservation available from 3months before. Official events by the dormitory or the International
Affairs Department will be prioritized.

The usage of the Japanese room should be made with permission from the International Affairs
Department and the keys to be received from the manager.

33



Public Facilities in International House

Purpose of Usage
The purpose of usage should be for activities that would contribute to the welfare of Okayama
University students, since the public facilities are to enrich the Okayama University student’s
environment. However, the usage for the purposes below is prohibited.
1. Missionary or political purposes (missionary work, propagation/ advertisement, persuasion
for enrollment, forcing of donation)
2. Activities with commercial purposes (excludes donation activity run by Kuwanoki RA)
3. Activities that do not follow the “Purpose of Usage”
4. Other activities that may inflict serious interruption to the operation and management of
the dormitory

Users

* Okayama University students and faculty members

+ Visitors who will use the facilities with the above persons

*Visitors may not use the facilities on their own

Public Facilities

* Conference Hall of International House (Multipurpose lounge, Meeting room, Kitchen)

Process of Usage

Fill in items below on the Reservation sheet at International House manager’s desk.

Application date, name, faculty, telephone number, nationality, date and time of use, number of
people, and purpose.

Terms of Use

The usage hours will be from 9AM to 9PM including cleaning time after use.
Usage of flammables is prohibited.

Drinking of alcohol is prohibited.

Do not disturb neighbors with loud noise, etc.

Clean up and dispose garbage after usage. The person whose name is on the Reservation sheet
should be responsible for cleaning.

ukhwnN R

6. Loss of, or damage of facility or furniture, should be restored to its original state or compensated

by the responsible user.
7. Do not enter spaces except the usage spaces.
8. Do not visit the dormitory by car. Car park is not available.
9. Official events by the dormitory or the International Affairs Department will be prioritized.
10. The keys should be received from the manager
11. For use when the manager is absent, receive the key from the manager in advance.
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Internet Regulations for Residents of Accommodations
for Okayama University International Students and Researchers

. The resident, on moving in, should set up his/her electronic device for using the
dormitory Internet connection according to the manual distributed by the
International Affairs Department.

. The resident should not use a personal Internet connection other than the one
provided without permission from the International Affairs Department.

. The resident should not move the modem (adaptor) or the router, damage, destroy, or
lose it.

If the resident damages, destroys or loses the modem (adaptor) or the router, the
resident will have to pay for repair or replacement.

*Kuwanoki Dormitory and the twin room (for married researchers) only

. The resident may use only one IP address to connect to the Internet in the resident’s
room. *International House only

. The resident shall not cause damage to third parties, infringe copyright, or corrupt
public order and morals through the Internet access service.

. The resident should become thorough virus countermeasure for connected
instruments.

. If the resident violates the above rules, a warning card will be issued under THE
DETAILED EVICTION REGULATIONS OF OKAYAMA UNIVERSITY DORMITORIES FOR
INTERNATIONAL STUDENTS AND RESEARCHERS.

ADDITIONAL PROVISIONS

These Detailed Regulations shall be effective as of September 18, 2019 and apply from
April 1, 2019.
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How to dispose of garbage

Garbage Day : Every Monday and Thursday 7:20AM-8:20AM
@ Burnable

Dispose in a transparent/semi-transparent bag.

e.g. Food waste, Styrofoam, Food trays (fish, meat, etc.), Plastic bags, Food plastic

containers (oil, tofu, ketchup, etc.), Plastic containers (shampoo, detergent, etc.), Plastic
items, Underwear, Towels, Sneakers, etc.

@® Unburnable
Dispose by type.

e.g. All glass bottles and cans whose contents cannot be rinsed off (oil, cosmetic, perfume,
etc.), PC and mobile phone cables, Tableware, Light bulbs, Hangers, Buckets, Flying pans,
Pots, Kitchen knives, Water kettles, Rice cookers, Lighters, etc.

@® Glass bottles, Cans, PET bottles

Dispose after rinsing out the inside.

All glass bottles and cans whose contents can be rinsed off (drink, seasoning, etc.)

Glass bottles — Metal caps go in the “Unburnable garbage”. Oil bottles go in the
“Unburnable garbage”.

PET bottles — Labels and caps go into “Burnable garbage”.

@® Recyclable (cardboard)

Remove the duct tape if possible, fold them up, and put them in the “Recyclable garbage
(cardboard)".

@® Paper

e.g. Paper cartons of milk or juice, notebooks, magazines, etc.

Rinse and cut open the milk/juice cartons. Plastic parts go in the “Burnable garbage”.
Remove metal fittings of notebooks and they go in the “Unburnable garbage”.

@® Old clothes

(DBed sheets, Futon covers (@Clothes — Separate @ and @ and put them in a bag.

International Affairs Department will issue a warning card to those who violate the rules as shown below.
(e.g.) v Failing to use transparent or translucent bags

v Disposing of garbage other than the designated date and time

v Disposing of garbage somewhere other than the garbage station

v Disposing of garbage without separating by categories

v Disposing of garbage in a wrong category at the garbage station
If you do not know how to separate, please ask the manager. Residents who receive 3 warning cards will
be evicted from the dormitory immediately. Please follow the rules.

International Affairs Department
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IH stove tops have many advantages but only certain types of cookware may be used. Use ONLY the
cookware designated below. Do NOT use ANY other cookware. Please choose suitable pans referring to
the following guidelines. Residents will be responsible for ANY damage intentional or otherwise.
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@ Earthen pot
@Some stainless steel pans may cause oy

poor performance.
@®Avoid heating an empty pan. Doing so
may damage the top plate and the pan.
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®Do not use earthen pots, even if it labeled
“For use of IH cooking heater”. Using an
earthen pot may break the pot and the top
plate.
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®Do not use pans with rounded, curved, ridged
or warped bottoms. They may cause poor
performance, or may prevent the safety
device from working.
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for the top plate.
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®Do not use pans less than 12cm in diameter.
They may cause poor performance.
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@Use pans that match the diameter of
top plate: from 12cm to 26cm

yipim aseq ol O At

\_




Lo KDNASKETENESA
FEj —E
= ==
(zt/u‘é::lél\ S‘:’_BIE/U 52:)5 U Z ?5(3'3 UM ATZVED
110 (JBJE - & - SOBREODEBHR) | 2485 IE
L ZFesSts  FeSEPS  D5E3 U ATENSS
119 (N5 - fB) - X = DOEIR) | 245X IE
086-251-7096 D4R RE R TS
9:00~19:00
9:00~18:00
086-251-7439 8:30~17:00
086-231-0119 4B RIS
X H - BHO R = 9 R ERLET
ULSVA
1A BT
TS 062237151 s
Z1JHR8:30~12:00

37




EMERGENCY CONTACT LIST

EMERGENCY Service

Police 110 (Crime, Theft, Traffic Accident) 24H

Fire / Ambulance 119 (Fire, Rescue, Injury) 24H

On Campus Security Guard

Campus Police of 086-251-7096 24H
West Gate

Dormitory

Kuwanoki Dormitory JO{EyANRyieriis 9:00~19:00

j

[UELTL BT 086-251-7020 9:00~18:00

International Affairs Department

International 086-251-7439 8:30~17:00
Student Division

EMERGENCY HOSPITAL

S EN A LI 1 086-231-0119 24H

Information *Introduce emergency hospitals on
holidays and at night.

Hospital

(0]l C\ETENNLTIVETET AVl 086-223-7151 Weekdays
Hospital 8:30~12:00
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