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HI&FRICOF#HRE Procedures at City Office

[FRABFZEEDIZDHDERIA K] ZbIHAIELL D,
Please make sure to read “Preparation Guide for

III

for New International Students

https://intl.okayama-u.ac.jp/support/admissions/preparationguide/

ABERSHZ T5E(E. FHORICEBHZITO> TS0,
If you are ordered to stay quarantined after your arrival in Japan, please submit the

registration after your quarantine is over.

1. {FEMDEE / Resident Registration (£5/All)
HATOEFRARE D THS 14 BUARICEAEMOMXEAZOTHERMDEEZ LU TIIZE0,

FSR. EBN— POIFEITSNESH IR > TRTSIES),

When your address in Japan is determined, you must notify the City office and Ward office of

your address within 14 days. Please bring your Residence card to the International Affairs

Department as soon as it is issued.

2. EEEFBEFROMA / National Health Insurance (£&/All)
BAC 3y AULHIEIDIBFEENT . BREFREIE(CHIA URITNUEWNTEE A B2 DERERLIE.

#) 2,000 HTY, ERRREE(E. 9 1 BRI CREITHIAEPRCEEE=NE T,

International students who plan to stay in Japan for three months or more subscribe to the
National Health Insurance system. The insurance premium is around 2,000 yen per month.
Your insurance card will be sent to your registered address by post in about a week after

registration.

3. EEEDEURIT / A copy of the Certificate of Residence

(BERADF / Only for those who need it)
PFETHRE L. BEEOFRE(CWEREH. XAF2/I\—DESdNcEFREDELZLIEIS L
TLEEW, ZDMDATEIZEBD— REFO TURVAG. EBH— RAESETH 2 BRIMND
e, TDEDID ELTINAMERTEE Y, /o IRMITORZHR I IBECEMNEELRDIEND



https://intl.okayama-u.ac.jp/support/admissions/preparationguide/

NFEI,

Scholarship recipients must obtain this with your “My Number” on it for the scholarship

procedures. For others, if you have not received your Residence card yet, this can be used as
an ID as it will take about two weeks to be issued. This may also be required when opening a

bank account.

FEZEETHZ 1 B, SHERTE. BIERITESNE T . BUmTlEk. mEFADEN. /UCRR—
PIRY—EXT—7— (tXZ:EH] 2 TH 2-1 EIUERRRE> YT 1F) ETEHEKRTEFT.
FATIC(E 300 AN ETT .

You can apply one week after the registration of your address and it will be issued on the day
you apply. In addition to the City office, you can also apply at the passport citizen service
corner (Okayama International Center B1F, 2-2-1 Hokan-cho, Kita-ku) in Okayama City. 300

yen will be charged for the issue.

SEABIESE(C,
EfFEALTHS
BFo>TWLWEFELLD !

Bring the documents

Ko T3<H6D / What to bring

£EwH Necessary for all
JUZR— b Passport
TEH— R (F>TL\nUE) Residence Card (if issued)

v

] -
after filling them out

]

O Z4SE (B> Tuwrud) Student ID (if issued)

]

]

referring to the

samples!
FRE&E Application for Residence Registration

EERREMR UNAFTBIRNREERESZ Application for National Health Insurance

v ERFROEUNBEIRADH

Only for those who need a copy of the Certificate of Residence
O FRZEDEUZEFERE Application for a copy of the Certificate of Residence
[0 300 HDOFEITFEMR 300 yen for issuing fee



R Okayama City Office

T700-8544 EILHILXABE—TH1E 1S
EiEES : 086-803-1000
FTEE : HEENSEER
R0 8 B 30 3 ~F4#& 5K 155

Location: 1-1-1 Daiku, Kita-ku,
Okayama, 700-8544

Phone: 086-803-1000

Business Hours: Monday to Friday,
8:30AM - 5:15PM

@ mLmRT (LX)
Okayama City Office (Kita Ward Office)

Okayama City Office
mi.m'-‘.ualinﬁr};;
ﬁmmﬂpﬁ:&ﬁ-— (Kita Ward Office)

RILBRER O/ XY —=F )L

Okayama Sta. East exit bus terminal

BEERILE

Takashimaya

Okayama sta. East exit

m LR (AEX4EFR) A
Inside of Okayama City Office (Kita Ward Office)
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Main Entrance
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11 BEO GHEAZFRED)
AY 1%t Floor, counter No.1 (for foreign nationals)



Okayama City Area Map

© Shop # Hospital @ Tourist Information
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Note : Map data from Increment P Corporation was used in compiling this map.
©2014 INCREMENT P CORPORATION & CHIRI GEOGRAPHIC INFORMATION SERIVCE CO., LTD.

Okayama Universify
Tsushlma Campus

Fenn}alju )

—F
hujitsu Univ.
;o “

1 D%
\AssoqaLElon Hall|__| 4

{NA Crowne ﬁaﬁ ng Okayama

Momotaro

n———)

Dﬂaﬁﬁj =

mm Okayama Branch Offlce Hiroshima 2
I Regional Immigration Bureau
= ] 2

E:ﬂ[;ﬂkﬁ
| Tﬁ[j

Okayama Pref Ch;mber of Commerce
V|5|tors & Convent

dl {
L
lk’%

ﬂ]
T | \~
%aﬁ@w

Okayama Unlvers ty
Shlkata Campus

V wr

JE“J

L
f

Ma

—

= N
Okaya ma EIe
Selklbashl Line

/


pppq2ul6
テキストボックス
Okayama University
Tsushima Campus

pppq2ul6
線

pppq2ul6
テキストボックス
Okayama City Hall

pppq2ul6
線

pppq2ul6
ハイライト表示

pppq2ul6
テキストボックス
Okayama University
Shikata Campus

pppq2ul6
線

pppq2ul6
ハイライト表示

pppq2ul6
ハイライト表示

pppq2ul6
ハイライト表示

pppq2ul6
ハイライト表示

pppq2ul6
ハイライト表示

pppq2ul6
テキストボックス
 Okayama Branch Office, Hiroshima   
 Regional Immigration Bureau

pppq2ul6
線

pppq2ul6
テキストボックス
 Okayama Tsushima 
　Post Office

pppq2ul6
線


B EZE

HM%R#%%%%Z)E

=
*mf%%ﬂéﬁ
iz
AXT%%ﬂéﬁ
[2R/NE AP
P’y NASHE
5V BMHTA
3% [if] BE /N A
(=] BMHTA
3% FACERAPZS
(=¥ BMHTA
3% [if] BE /N A
(=¥ BMHTA
47 [if] BE /N A
(=¥ BMHTA
47 [RERAPZS
(=] BMHTA
47 [if] R/ A
(=] BMHTA
47 [FACERAPZS
(=] BNHTA
47 FACERAPZS
(=¥ BMHTA
5% [RCERAPZS
(=¥ BMHTA
5% [CERAPZS
(=¥ BMHTA
5% [RCERAPZS
(=] LHTA
5 FE/SA
(=] LH TA
5% TE/NNA
(=] LHTA
5% TE/NNA
XA U ReN
10%& W/ N A

BIREZLEONRLLD

JREENLBR B 1 2> i 2 /e mﬂ\ﬂﬁw/\

A LLIER S %

Le<LxdL P < Sl

L7 [OF ) L S

—IFAND D RITHDH/NATRILG

LS LrEx A B

THIRFTRT) DANZETERD TS ZE W,

W S

1T&5k

BpRELOSLET VW 57 CREIVA B
fi] | L1 T 45 T R HUJ%Oéb\J“I%ﬁ%
B L LE ICoHETLIVAT WD BEONL &

B LT8R « AR B bl R RATE

BRARLELOSLET VWD IRIR T

ML PTRRE Stk /51~47°a°

BrLELOSLE

L T -

BrLELOSLE

] (L e

B L LE

] L 2T -

B L LE

L A T

BrvELRLrid e

FTnEIE T W EURSTrIvAa @

KB JRREH R BT

BbLzziF v FAZH SWiEA @

RICERFEH RS < » I HITT &

VL IVAT VP O b ez @

BRb LR EEREH CFH - JEREBTTE

N S AN L AE EAEN D

= EREH HTER - TS

_9ﬁ/u/cb roLx @

Wl (LT AR TR R 3 T T &

BrE LS LE

L AT -

BrvELOLLE

[t (L e

BrE LS LE

[t (L B

B LS LE

L A T

BrE LS LE

e L T T -

B E LS LE

e L T T -

BhXE LS LE

A 1L AR T -

by TrHIVAT Wi [6) o

A BEOBHEBERAE KORITE

by VEIVAT VP LIFWSEZLTrIVA @

TN« O Bekth  BEHME P beiT S

by TrHIVAT v BIPRE D

AN - HORHEEREA 3oy 7 M7 E

BRbLaEER ZLnWH g v HEY W

RITHAT « PEfide ITAITE

b YT LbTAZOLx L »

AR TR AT X

HHEY AL v ZLExE @
S,
TN - BEREJERH  REHBITE
HFALHEZ OBLRET W INENT [

THAET - 1 ILEE ARFAAREH—ITX



Access from Okayama Station

On foot
From the East exit of JR Okayama sta., walk towards south on Shiyakusyo-suji Ave.
for about 15 minutes

By bus
At JR Okayama Sta. Bus Terminal, take any of the following buses and get off at
"Shiyakusho-mae" bus stop. It takes about 5 minutes.

Bus Stop| Company [Route No Destination
No.3 | Okaden Bus| 022 Bound for Namiki-cho and Rosai Hospital via Okayama City Hall
No.3 | Okaden Bus 052 Bound for Ohhigashi via Okayama City Hall and Nissekibyoin-mae

No.3 | Okaden Bus| 062 |Bound for Minami-fureai Center and Okanan Airport via Okayama City Hall

No.4 | Okaden Bus| O02H Bound for Daigaku Byoin Hospital via Okayama City Hall and Suidokyoku

Bound for Oroshi Center and Kenkouzukuri-zaidan

No.4 | Okaden Bus| 013 via Okayaka City Hall and Oomotobyoin

Bound for Hirata and Kitanagase Sta.

No.4 | Okaden Bus| 023 via Okayama City Hall and Ohmotobyoin Hospital

No.4 | Okaden Bus| 083 Bound for Shinbo and Manbai via Okayama City Hall and Tomita
No.4 | Okaden Bus| 093 Bound for Shinbo-nishi via Okayama City Hall and Tomita
No.4 [ Okaden Bus| 012 Bound for Kounan-eigyousho via Okayama City Hall

No.5 | Okaden Bus| 043 Bound for Hinomi via Okayama City Hall, Aseri and Seno Byoin Hospital

Bound for Shigeifuzoku Byoin Hospital

No.5 | Okaden Bus| 053 via Okayama City Hall, Aseri, and Seno Byoin Hospital

Bound for Convex Okayama

No.5 | Okaden Bus| 063 via Okayama City Hall, Aseri and Seno Byoin Hospital

No.5 |Shimoden Bus| 015 Bound for Aseri via Okayama City Hall, Omoto sta. and Nishiichi
No.5 |Shimoden Bus| 616 Bound for Shimoden-kojo-shako via Okayama City Hall and Aseri
No.5 |Shimoden Bus| 617 Bound for Kojima sta. via Okayama City Hall, Aseri and Kojo-shako

Bound for Saidaiji Bus Terminal

No.10 | Ryobi Bus 315 via Okayama City Hall, Sennichi-mae and Higashiyama
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Process of Resident Registration upon Entry into Japan

(Kita Ward Office, Okayama City)

*Please complete the "APPLICATION FOR RESIDENCE REGISTRATION" and
"National Health Insurance Enrollment" form in advance.

1. Please take a number tag and wait. There is a ticketing machine at counter #1.
(Available in Japanese, English, Chinese, Viethamese, and Korean)

2. When called by number, please submit the " APPLICATION FOR RESIDENCE
REGISTRATION", "Residence Card", and "National Health Insurance Enrollment " at the
counter.

If any of the submitted documents are incomplete, they will be corrected here.

There are cases in which the application may not be accepted.

3. You will be asked to wait in the waiting area while the documents are being reviewed.
If the office is crowded with many visitors, you may be asked to wait outside the building.

4. You will be notified when your application is accepted and your residence card will be
returned to you.
This is the end of the procedure.

*If you are over 20 years old, you will be guided to the National Pension counter after this.
Approximate waiting time during peak season

Step 1 to 2: About 30 minutes to 1 hour
Step 3 to 4: About 1 to 3 hours
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*Notes on filling out the forms (from Okayama City office)

The resident registration form must be signed by the name of the person submitting the
form (both the applicant and his/her representative). Please do not use pencils, frixions, or

other erasable pens to fill out the form.

1. Date of move

Please fill in the date you started living in Okayama City. This should not be the date you
arrived at the airport in Japan or the "landing permission date" written on your Residence
card. For those who have lived in a residence in Okayama City after the quarantine period
after landing, the date of resident registration is the date when they started living in

Okayama City.

2. New address

More and more people are coming to the City office to correct their addresses later. If you
register your address incorrectly, your mail will not be delivered, and we are receiving more
and more inquiries about this. Before submitting your application, please check the

address, room number, etc. in particular.

3. Name
Please write your full name in capital letters and do not omit your middle name. If you are
from a country that uses Chinese characters, please do not write your name in Chinese

characters, but write it as it appears on your Residence card.

4. Name in katakana

(1) Please write your name in katakana that is easy for you to understand. The National
Health Insurance card will be issued with the katakana you write in the form. Set it to a
name that you will recognize when you hear your name called at the hospital or pharmacy.
(2) Please write clearly to distinguish between small letters and non-small letters in
Japanese. If one part is different from the other, it will not be recognized as the same
person.

Example: T"Jq4Twbk] or iqxzybl, TXF2 ) or T2

(3) If you are from a country that uses Chinese characters, please choose either the
Japanese phonetic reading or the original reading.

Example: LIN ZHILING (K [E % #E¥) Choose either "J> < L4 (Lin Shirei)" (phonetic

reading) or “1)><1)> (Lin Zilin)" (close to the country name).



(4) Please open a bank account using the katakana you wrote here. Some people later
complain that the katakana registered at the City office is different from the one in their
bank account, or that they don't remember using such katakana. The City office does not
decide the katakana on its own.

5. Name of applicant
Please make sure that you write your full name in your own handwriting. Please write in

capital letters, exactly as it appears on your resident card.

6. tel- E-mail Please provide a phone number or email address where we can reach you. A

phone number where you can be reached, such as your laboratory, is also acceptable.

7. Proxy

If a proxy is coming to the procedure, please write down the proxy's name, address, and
telephone number. The name must be signed by the applicant. The proxy's identification
documents are also required.

8. Others

Please do not forget to fill in your date of birth (in AD), sex, and relationship.

At the reception, you will be asked if this is the first time you have lived in Japan. If you
have lived in Japan before, rather than traveled, we will ask you when and the name of
your city or town, so be sure to check beforehand.

Example: Reside in Hyogo Ward, Kobe City from September 2018 to August 2020.
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IDENCE REGISTRATION 5*E.ANFH For Non-Japanese

FEAT
(BXZET)
it E K4 New householder

DOWNEY ROBERT JOHN

Date of move Japanese cgeerfer : YY/MM/DD

BEEAR S 3 £ 9 A 24 H
Hr{EFT New address

R.LALRABE_TEIE1 65

FEG b BLMRETE X8~ K2 0 3 FE

Name of your apartment and room number

| AN -
K 4 Name of applicant

DOWNEY ROBERT JOHN
090-1234-XXXX.

TEL-e-mail
HREEN Proxy
£ Fr Address
K 4 Name
Mg tel

)

FIR—hoavig
HEES
(BXRET)

( 14 . - s -
77 7~whie4 Name in alphabet £#AR Date of birth BARZECOLRIDTEHF
g;g&_g i Al oAy SX | MW Relationship BEICEEOKEEESH
F7 = gn—b Yazy T4 year ;month day EA—IL7RLRAEZNTESLY,

DOWNEY ROBERT JOHN 1999 12 15
EEEET-]— % () ¥

Male/Female

1

T v month: [{lay

B &

Male/Female

Pl T R

V8 J& year 'month

HEEMRI-HiiRE
gTF,

RANDFEF E"LE
WNTLESLY,




SAMPLE :
For foreign
nationals newly
arrived Iin

Japan

(STUDENT)

BAIESS 1!
IVOKAYAMA

Write your name as printed on your Residence Card.

If you do not yet have your Residence Card, please write your name as written on your
passport.

Your name should be written in capital letters.

ﬁEE ] _— | REGISTRATION SE AR For Non-Japanese
Date of your moving into Okayama City

L TR YY/MM/DD

Date of move Japanese calender : YY/MM/DD Address
REVEABD S 3 £ 9 H 24 H (in Japanese)
H{EFT New address Frit#EK4 New householder

5 = >
MLHTRERAB=_THEIH16F e

FEG b s BLMRETE X8~ K2 0 3 FEF )

Name of your apartment and room number

Signature with
your own
handwriting

[ NSO
K 4 Name of applicant

DOWNEY ROBERT JOHN
TEL-e-mail 090*1234**)()()()(
RELA Proxy
£ Fr Address
K 4 Name
% S tel

Name of your apartment
bldg. and room number
(in Japanese)

Your phone number or
email address available
St dUTiNg OUr business
hours.

Your reading [katakana] of your name
(in Japanese)

(Z94F) .
77 7yhK4 Name in alphabet EA-A R Date of birth
ZY45) i (FVA7) PERILS

o= %?EE%U =k :‘)I. 2 @}ﬁr Alias(Japanese name ifvo!é Eﬂﬁ}; LTI —
DOWNEY ROBERT JOHN 1999 2 15
N

1
[—/ % 3
Date of birth Male/e i

PEJE/ par | month\day
Sex

B x

Male/Female

7EJE year | Relation to the main ;
householder i
3 P Please herein write :
Vala/remale I if you are the \
main householder.

Pl T R

nannnniil



BAN MAU :
NHAP CANH

(sinh vién)

BAIESS !
IVOKAYAMA

Vui long dién Ho va tén giong trén thé ngoai kiéu.
Trwong hop chwa dwoc cap thé ngoai ki€u, vui long di€n giong thong tin trén HO chiéu.
Vui long VIET HOA Ho va tén.

rd

5\E AR For Non-Japanese

ER Ngay chuyén vao thanh pho Okayama

Nguoi ding ky thay dbi
- Nim/thang/ngay |

dia chi ty dién thong tin

Date of move Japane$€Talender : YY/MM/DD . >
REEAR Hf 2 4 9 A 24 A  Diachi TN
HH{EFT New address (Bang tieng Nhat)  Joi e 4 New householder K 4 Nameofapplicant £~~~

MLTLRABE_TEIE1 67 OANG T LIN
FET = rvar &L EE ) ° =2 2 HOANG THMY L‘NH H A q HMY H
Name of your apartment and room number ( RBET 75— h203%% TEL-e-mail 090"1234' "'XXXX

RELA Proxy
£ Fr Address
K 4 Name

i i tel
‘= A B Date of birth

Tén toa nha va sé phong
(Bang tieng Nhat)

Vui long dién s6 dién
thoai c6 thé lién lac vao
gio' hanh chinh, hoac E-
mail ca nhan

Phién 4m Ho va tén
(Bang tiéng Nhat)

. (ZV747)
TNT77_Xyhk4 Na

5%%%2 : ::)DJIJ Sex il Relationship

7z iy 4 beA v I P year |month! da;

HOANG THILY LINH 1999 12 15 Ngay sinh /
5 i Niam/thang/ngay
ﬂ;imonth C
2 [ o

as(Japanese name if vou have)

Gidi tinh
Nam / Nir

Pl T R

Jmonth’ da

B x

Male/Female

Mobi quan h¢ véi chii
gia dinh (khong phai
chi cho thué nha)

Néu Ia chii gia dinh thi
hiy dién tir “E” vao.
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A E 'ﬁf EE@E APPLICATION FOR RESIDENCE REGISTRATION S\E AR For Non-Japanese

fi] | LI T S 72N £
( ) FERUIFFEAN RS -

Date of move apanese calender : YY/MM/DD (i%zﬁﬁ E '\LEEI:_'%')
REVEAR S 3 £ 9 H 24 H
FHEAT New address

MLTLRABE_TEIE1 67

FEG b s BLMRETE X8~ K2 0 3 FE

Name of your apartment and room number )
i
NEE, B2 |
(EFARIEES)

[ NSO
K 4 Name of applicant

JIN XING

TEL-e-mail 090*1234**)()()()(
RELA Proxy
£ Bt Address
K 4 Name

HAE S tel

HrttE = K4 New householder

JIN XING

IBIREHEXRER SISE

s (2020 — 4-H B Date of birth i —
gﬂ&g yig E,‘JE'L:l{EX% Ou have) PRI Sex | % Relationship 1?&%59%1%1565&%
*ry +A4 VI year | month! day ;meﬁi&iﬂ:o 1

L JINXING 1999 2 15
. 4EFAR /45 [ eI
+ V& year 'montlf \day
% 2
A

BES SFEE’JE’E¥

!ID%ZKAEF'E
3 UE"F

HBAIESS 1!
IVOKAYAMA

nannnniil
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