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Usage Rules for Exchange Block of International House

2018.10 approved
2019.4 modified
2020.4 modified
2023.4 modified

Purpose of Usage
The Exchange Block of International House is a facility established for the purpose of contributing
to international exchange in education and research at Okayama University (hereinafter referred to
as “the University”). Therefore, in principle, the purpose of usage shall be for the following activities
that would contribute to the promotion of international exchange at the University:

1. International exchange events and international conferences held by the University

2. Exchange events planned and implemented for international students and researchers of the

University
3. Exchange events planned and implemented for dormitory residents
4. Other activities deemed necessary by the Vice President for International Affairs

Users
Persons who can use the Exchange Block of International House (hereinafter referred to as “users™)
are as follows:
1. University staff members and students
2. Visitors who use the facilities with the above persons (*Visitors alone may not use the
facilities)

Hours of Operation
The hours of operation are 9:00 am to 9:00 pm. The facility shall be kept locked when not in use.

Intended facilities
The Exchange Block of International House (multipurpose lounge, meeting room, kitchenette)

Terms of Use

. The use of fire is prohibited.

. Drinking alcohol is prohibited.

. Do not disturb neighbors with loud noise, etc.

. Clean up the room and take your garbage home after use.

. In the event of loss of, or damage to equipment or fixture of the facilities, the person in charge of
use or the person in charge of management shall restore it to its original state or compensate it at
their expense.

. Do not enter areas other than the usage area.

7. In addition to Items 1 to 6 above, when the purpose of usage falls under Item 2 or 3, all of the

following conditions must be met:
(1) When the purpose of usage falls under Item 2 -

a. One of the users shall be the person in charge of use, and one of the University staff
members shall be the person in charge of management.

b. More than half of the participants must be international students or researchers of the
University.

c. Submit the event plan and the participant list to the manager of International House to
obtain permission at least seven days before the date of use. If they are not submitted
seven days before the date of use, the reservation shall be canceled automatically.

(2) When the purpose of usage falls under Item 3 (in the case of an event in which visitors
participate, the conditions when the purpose of usage falls under Item 2 will apply) -

a. One of the users shall be the person in charge of use.

b. Submit the event plan and the participant list to the manager of International House to
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obtain permission at least seven days before the date of use. If they are not submitted
seven days before the date of use, the reservation shall be canceled automatically.
8. The usage is not permitted for the following activities:
(1) Missionary or political activities (missionary work, propagation/advertisement, persuasion
for enrollment, forcing of donation)
(2) Activities with commercial purposes
(3) Activities contrary to the Purpose of Usage
(4) Other activities that are deemed to seriously interfere with the management and operation of
the dormitory

Procedure for Usage

Submit the necessary information and necessary documents for reservation to the manager of
International House in advance (available at the last minute if there is vacancy). Pre-reservation can
be made from three months before the date of use. However, official events hosted by the dormitory
or the International Affairs Department are to be prioritized.

When using outside the manager’s business hours:
After completing the reservation procedure, receive the key of the facility during the manager’s
business hours on the day. When you have finished using the room, lock it and return the key in
a way specified by the manager. Loss or damage of the key shall be borne by the key recipient.

Others

1. When violating these rules, the dormitory resident will be given a warning card and the person in
charge of use or the person in charge of management may not be allowed to use the facilities in
the future, based on the Detailed Eviction Regulations of Okayama University Dormitories for
International Students and Researchers.

2. The use may be discontinued depending on the spread status of COVID-19 or when it is deemed
necessary for management and operation.



