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HI&FRICOF#HRE Procedures at City Office

[FRABFZEEDIZDHDERIA K] ZbIHAIELL D,
Please make sure to read “Preparation Guide for

III

for New International Students

https://intl.okayama-u.ac.jp/support/admissions/preparationguide/

1. {EEMOER / Resident Registration (£&/All)
HATOERARED THS 14 BEARICEFHNOMXEAEOTERORELZ U T EE0),

FhEg. EBH—RIRITESNESHITEIFEANG O TETSEZL,
When your address in Japan is determined, you must notify the City office and Ward office of
your address within 14 days. Please bring your Residence card to the International

Affairs Department as soon as it is issued.

2. EREEFRROMA / National Health Insurance (£5/All)
BARIC 3 7 AULFET DIEFAE (G EBRERER(CHIA URIFNUEWNTER A B2 DRREIE,

#1 2,000 HTY, ERRIREE(E. 9 1B CREITHRZAPRCEERENE T,

International students who plan to stay in Japan for three months or more subscribe to the
National Health Insurance system. The insurance premium is around 2,000 yen per month.
Your insurance card will be sent to your registered address by post in about a week after

registration.

3. EEEZEDEUHIT / A copy of the Certificate of Residence

(BERADF / Only for those who need it)
WFERRET, RESOFHE(CHERZSD, YMF 2N\ —-DBRBESTNEERROELEZLTHEL
TLKEEZV., ZOMDATEILEBL— RZHF > TORVARGZ. TEEBH— RAESETH 2 BN
1z, EOEDID ELTCINAMERTEFT . Fo, IRITOREZHFE T DHRICEMBELRDTEND
NXI,
Scholarship recipients must obtain this with your “My Number” on it for the scholarship
procedures. For others, if you have not received your Residence card yet, this can be used as
an ID as it will take about two weeks to be issued. This may also be required when opening a

bank account.


https://intl.okayama-u.ac.jp/support/admissions/preparationguide/

FEMEETHZ 1 BRgNSHERTE. BIERITEINE . MM Tk mEADED. /UCR—
PRY—EXT—7— (JtXZFEAT 2 TH 2-1 MIUERRRTE>Y—MT 1F) ETEHEKRTEFT,
FATIC(E 300 AN ETT .

You can apply one week after the registration of your address and it will be issued on the day
you apply. In addition to the City office, you can also apply at the passport citizen service
corner (Okayama International Center B1F, 2-2-1 Hokan-cho, Kita-ku) in Okayama City. 300

yen will be charged for the issue.

o TH3<HED / What to bring

28w 7A Necessary for all T ap—
JCR/R— I~ Passport RALFELLD !
TEBHI— K (F>TL\UE) Residence Card (if issued) __0a Lets Tl OUt.the
W~ forms referring to
FASE o> Tuwvud) Student ID (if issued) the samples!

FERE#E Application for Residence Registration
EREREMR IRAFMBIRREREE Application for National Health Insurance

FERBIZRDZHDERIEMZ  Preliminary Questionnaire for resident registration

O 000 o0odg s

MSPTICAT<AICEEZEALZE UL D.  Please fill out the forms before going to City Office.

v ERFROEUNBEIRADH

Only for those who need a copy of the Certificate of Residence
O FRZEDEUZEFEKRE Application for a copy of the Certificate of Residence
[0 300 HDOFEITFEA 300 yen for issuing fee



R Okayama City Office

T700-8544 EILHILXABE—TH1E 1S
EiEES : 086-803-1000
FTEE : HEENSEER
R0 8 B 30 3 ~F4#& 5K 155

RILBRER O/ XY —=F )L

Okayama Sta. East exit bus terminal

BEERLE
Takashimaya

BIC CAMERA

Location: 1-1-1 Daiku, Kita-ku,
Okayama, 700-8544

Phone: 086-803-1000

Business Hours: Monday to Friday, I==|
8:30AM - 5:15PM *‘T Okayama sta. East exit

Water Fountain

@ mLmRT (LX) @ mlmerr (LX) A
Okayama City Office (Kita Ward Office) Inside of Okayama City Office (Kita Ward Office)

1255 - #high i L ER

K EE R LR

e
TR

A AR AT F R
HAE—FTFHY

Main Entrance

i %m?@@

Okayama City Office
%ﬁ}%ﬁ;ﬁ%@i (Kita Ward Office)

' b

FEEE XE.E)

|Hﬂﬁﬂ¢»

11 BEO GHEAZFRED)
AY 1%t Floor, counter No.1 (for foreign nationals)
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pppq2ul6
テキストボックス
Okayama University
Tsushima Campus

pppq2ul6
線

pppq2ul6
テキストボックス
Okayama City Hall

pppq2ul6
線

pppq2ul6
ハイライト表示

pppq2ul6
テキストボックス
Okayama University
Shikata Campus

pppq2ul6
線

pppq2ul6
ハイライト表示

pppq2ul6
ハイライト表示

pppq2ul6
ハイライト表示

pppq2ul6
ハイライト表示

pppq2ul6
ハイライト表示

pppq2ul6
テキストボックス
 Okayama Branch Office, Hiroshima   
 Regional Immigration Bureau

pppq2ul6
線

pppq2ul6
テキストボックス
 Okayama Tsushima 
　Post Office

pppq2ul6
線

pppq2ul6
テキストボックス
 Passport Citizen Service Corner,
Okayama International Center B1F


BRI S DIE TP IR Access from Okayama Station NS S

Evahis Takashimaya
#£4% / On foot BICCAMERA EB
JREILERRON STHEF Z A RS20
From the East Exit of JR Okayama Sta., walk towards south on Shiyakusyo-suji Ave. ® /SREAF

for about 20 minutes @ @ @ @
“ INBNOR
JXZ /By bus e s

Water Fountein

FILBR/IN RS —ZF VO S TEED/N R TH1 00 THI&FREI TE 0 9 9 0 9 0 0

At JR Okayama Sta. Bus Terminal, take any of the following buses and get off at @ /ABEENT
"Shiyakusho-mae (Fi7%ATH]) " bus stop. It takes about 10 minutes.
y (& AT p = JREAILAR (3R0)
Okayama sta. East
FYH | NRe# 7% Bus Stop| Company Destination
3F ME/ VR RLTTEFTRE WA - 25 S WRERRITS No.3 | Okaden Bus Bound for Rosai Hospital via Okayama City Hall
3% ME/ N RLTI&RR - B7MRRTRRE KRITS No.3 | Okaden Bus Bound for Ohhigashi via Okayama City Hall and Nissekibyoin
3F FIEVAWA FILUTEFHRE mansdL\ ey — BERTHTs No.3 | Okaden Bus Bound for Minami-fureai Cente via Okayama City Hall
4% FIEVAWA FILTI&AT - KB RRE KERRTS No.4 | Okaden Bus Bound for Daigaku Byoin Hospital via Okayama City Hall and Suidokyoku
- — N — Bound for Kenkouzukuri-zaidan
< AR . NIl
4% FEHAWA RILT&FT - ATTERIZA Ht 49— 2B D <YUHEITS No.4 | Okaden Bus via Okayaka City Hall and Oomotobyoin
. i - /= Bound for Hirata and Kitanagase Sta.
LUAF . = . 3 =
4% ME/INR EILTERT - SHEERITRH P LRFEERTS No.4 | Okaden Bus via Okayama City Hall and Ohmotobyoin Hospital
4% ME/ N FLT&FAT - EERE R AETSE No.4 | Okaden Bus Bound for Shinbo and Manbai via Okayama City Hall and Tomita
4% ME/ N FLTEFTRE MREZEmITS No.4 | Okaden Bus Bound for Konan-eigyosho via Okayama City Hal
5% FIEVAWS LR - FA - EOHHERE KORTE No.5 | Okaden Bus Bound for Hinomi via Okayama City Hall, Aseri and Seno Byoin Hospital
. =+ N . Bound for Shigeifuzoku Byoin Hospital
SRS ; =
5% ME/ N RLTERT - FA - EOSHERRE EHNERRITS No.5 | Okaden Bus via Okayama Gity Hall Aseri, and Seno Byoin Hospital
. Je s <A 21| 14= Bound for Convex Okayama
TLER 3 . N W =<4

S& R/ N2 BILLITIERT-STA - EOBREHEE 2Ny IS No.5 | Okaden Bus via Okayama City Hall, Aseri and Seno Byoin Hospital
5% TEINR RELT&RR - RITERAT - BETARE FFAITS No.5 | Shimoden Bus Bound for Aseri via Okayama City Hall, Omoto sta. and Nishiichi
5% TEINR RLT&RT - FARH TEEIREETS No.5 | Shimoden Bus Bound for Shimoden-kojo-shako via Okayama City Hall and Aseri
5% TEINR FILT&RT - FA - BPREERE BERITE No.5 | Shimoden Bus Bound for Kojima sta. via Okayama City Hall, Aseri and Kojo-shako
10& | @Az IR TOA- HIEE BAS/ AUy —Fs No.10 | Rvobi Bus Bound for Saidaiji Bus Terminal

i * = = : Y via Okayama City Hall, Sennichi-mae and Higashiyama
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Process of Resident Registration upon Entry into Japan

(Kita Ward Office, Okayama City)

*Please complete the "APPLICATION FOR RESIDENCE REGISTRATION" and
"National Health Insurance Enrollment" form in advance.

1. Please take a number tag and wait. There is a ticketing machine at counter #1.
(Available in Japanese, English, Chinese, Viethamese, and Korean)

EEE

Z0) B3 Tidng Vigl

2. When called by number, please submit the " APPLICATION FOR RESIDENCE
REGISTRATION", "Residence Card", and "National Health Insurance Enroliment " at the
counter.

If any of the submitted documents are incomplete, they will be corrected here.

There are cases in which the application may not be accepted.

3. You will be asked to wait in the waiting area while the documents are being reviewed.
If the office is crowded with many visitors, you may be asked to wait outside the building.

4. You will be notified when your application is accepted and your residence card will be
returned to you.
This is the end of the procedure.

*If you are over 20 years old, you will be guided to the National Pension counter after this.
Approximate waiting time during peak season

Step 1 to 2: About 1.5 hours
Step 3 to 4: About 1 to 3 hours
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Notes on filling out the resident registration form (from Okayama City office)
Fields other than name (address, contact information and other fields) are also acceptable for data entry.

Please do not use erasable writing tools such as pencils or friction pens when filling out the form.

@®Name
@ When submitting a resident registration form, the name of the declarant (both the person and their representative) in
the applicant field must be in their own handwriting.
Please write your full name in capital letters as shown on your residence card and do not omit your middle name.
If you are from a country that uses Chinese characters, please do not write your name in Chinese characters, but write it as
it appears on your Residence card.
=New entry is initially written in English only.
If there are any mistakes, the application will not be accepted at the reception desk.
@ Please write your name in Katakana accurately and in a way that you can understand.
Your national health insurance card will be created based on the Katakana written. Please open a bank account using the
same Katakana.
Please clearly indicate whether the characters are in small letters or not. Example [ 1 ] =] [+ |
If you are from a country that uses Chinese characters, please choose either the Japanese phonetic reading or the original
reading. Example: LIN ZHILING (AKE% &)
Choose either "V L 4 (Lin Shirei)" (phonetic reading) or “Y ~ <’V v (Lin Zilin)" (close to the country name).
¥ The city hall in Okayama does not arbitrarily decides the Katakana. If you want to change your Katakana, please be aware

that you will need to complete the change procedure yourself for everything, including pensions.

@Address
Please fill in your address accurately.
If you make a mistake in your registered address, important postal items may not reach you. There has been an increase in
inquiries from people who have not received their national health insurance card, individual number notification, and other
important documents. Before submitting, please double-check the street address, room number, and other details.

Please note that it may not be possible to erase an incorrect address from your history even if you want to correct it later.

@Date of move
Please write down the date when you started living in Okayama City in Japanese calendar. This is not the day you arrived at a
Japanese airport or the "date of landing permission" written on your resident card. Even if you started living in Okayama City on
the day after your landing, that day will be your date of residence registration. We will ask you where you stayed before coming

to Okayama City from your landing date.

Example: Landing date R5.7.1 3nights at a hotel in Tokyo The date when you started living in Okayama City R5.7.4

@tel - E-mail
Please provide a daytime phone number or email address where we can reach you. A phone number where you can be reached,

such as your school or laboratory, is also acceptable.

@Others

Please do not forget to fill in your date of birth (in AD), sex, and relationship.



Others
@®Individual Number (My Number)
If you do not know your own personal number due to loss of the "Individual Number notification" or other reasons, and would like

to know it immediately, you can request a "copy of your certificate of residence with your personal number" to know your own

number. Each certificate of residence costs 300 yen.

@®Individual Number Card (My Number Card)
Summary

The expiration date of a foreign national's Individual Number Card is the same as the expiration date of the period of stay on the

resident card.

Application for an issuance

You cannot apply immediately after entering Japan.

You can apply for issuance with the application form enclosed in the "Individual Number Notification Letter" that you will

receive approximately three weeks later.

If you have only a few months remaining on your period of stay, you may not be able to apply for issuance of an Individual

Number Card.

In addition, those who plan to move out of Okayama City to another municipality within one or two months cannot apply in

Okayama City.

If you move out of the city after applying for the issuance, you will not receive your Individual Number Card.

Renewal of validity period

Those who have been issued a new Individual Number Card by the Immigration Bureau for renewal of the validity period of
their Resident Card or change of status of residence must renew the validity period of their Individual Number Card at the
local municipal office. The validity period of the card itself and the electronic certificate is described on the document with your
PIN that will be returned to you when you receive your My Number Card.

2If you do not follow this procedure, your Individual Number Card will expire.

It will cost 1,000 yen to apply for reissuance.
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IDENCE REGISTRATION 5*E.ANFH For Non-Japanese

FEAT
(BXZET)
it E K4 New householder

DOWNEY ROBERT JOHN

Date of move Japanese cgeerfer : YY/MM/DD

BEFEAR S5 3 £ 9 A 24 H
Hr{EFT New address

R.LHLRAB_TEI &1 65

FEG b s BLMRETE X7 ,8— K2 0 3 FE

Name of your apartment and room number

| AN -
K 4 Name of applicant

DOWNEY ROBERT JOHN
090-1234-XXXX.

TEL-e-mail
HREEN Proxy
£ Fr Address
K 4 Name
Mg tel

)

FIR—hoavig
HEES
(BXRET)

( 14 . - s -
77 7~whi4 Name in alphabet £#AR Date of birth BAZECOLRIDTEHH
g;g&_g i Al oAy SX | MW Relationship BREICEEOKEEESH
F7 = gn—bt Yay T4 year ;month day EA—IL7ZRLREZNTESLY,

DOWNEY ROBERT JOHN 1995 = s
EEEET-]— % () X

Male/Female

1

TG v month: [{lay

B &

Male/Female

Pl T -

V8 J& year 'month

HEEMRI-HGiRE
gTF,

AANDFEF E"LE
WNTLESLY,




SAMPLE :
For foreign
nationals newly
arrived Iin

Japan

(STUDENT)

BAIESS 1!
IVOKAYAMA

Write your name as printed on your Residence Card.

If you do not yet have your Residence Card, please write your name as written on your
passport.

Your name should be written in capital letters.

ﬁEE ] _— | REGISTRATION SE AR For Non-Japanese
Date of your moving into Okayama City

L TR YY/MM/DD

Date of move Japanese calender : YY/MM/DD Address
REVEABD S 3 £ 9 24 H (in Japanese)
H{EFT New address Frit#EK4 New householder

5 = >
MLHTRAB=_THEIH16F e

FEG b BLMEETE X7 8— K2 0 3 FEF )

Name of your apartment and room number

Signature with
your own
handwriting

JZE IS NSO
K 4 Name of applicant

DOWNEY ROBERT JOHN
TEL-e-mail 090*1234*)()()()(
RELA Proxy
£ Fr Address
K 4 Name
% S tel

Name of your apartment
bldg. and room number
(in Japanese)

Your phone number or
email address available
st dUTiNg OUr business
hours.

Your reading [katakana] of your name
(in Japanese)

(Z94F) .
777y hK4 Name in alphabet EA-A R Date of birth
ZY45) i (FVA7) PERILS

o= %?EE%U =k :‘)I. 2 @}ﬁr Alias(Japanese name if vo LTI —
DOWNEY ROBERT JOHN 1999 = 15
N

1
[—/ % 3
Date of birth Male/e i

PEJE/ par | month\day
Sex

B x

Male/Female

7EJE year | Relation to the main ;
householder i
3 P Please herein write :
Vala/remale I if you are the \
main householder.

Pl T -

nannnniil
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i+ BRI, AASFEIES, ua?FEiE'%ﬂahﬂg
A E 'ﬁf EE@E APPLICATION FOR RESIDENCE REGISTRATION S\E AR For Non-Japanese

fi] | LI T S 72N £
( ) FERUIFFEAA RS -

Date of move apanese calender : YY/MM/DD (i%zﬁﬁ E '\LEEI:_'%')
REVEAR S 3 £ 9 H 24 H
FHEAT New address

MLBALRAE_TEIIE1 67

FEG b BLMRETE X7 ,8— K 2 0 3 FE

Name of your apartment and room number )
i
NEE, B2 |
(EFARIEES)

JZE IS NSO
K 4 Name of applicant

JIN XING

TEL-e-mail 090*1234*)()()()(
RELA Proxy
£ Bt Address
K 4 Name

HAE S tel

HrttE = K4 New householder

JIN XING

IBIEREHXRER SIEE

s (2070 — 4-H B Date of birth i —
gﬁ@ yig E,‘JE'L:l{EX% Ou have) PRI Sex | % Relationship 1?&%59%1%1565&%
*ry +A4 VI year | month! day ;meﬁi&iﬂ:o 1

L JINXING 1999 = 15
. 4AFAA /45 [ eI
+ V& year 'montlf \day
% 2
A

BES SFEE’JE’E¥

!ID%ZKAEF'E
3 UE"F

HBAIESS 1!
IVOKAYAMA

nannnniil




BAN MAU : Vui long dién Ho va tén gjéng trén thé nigoai kiéu. o A -
Truwong hop chwa dwoc cap the ngoai kieu, vui long dién giong thong tin trén Ho chiéu.

NHAP CANH Vui long VIET HOA Ho va tén.

rd

(sinh vién)

5\E AR For Non-Japanese

ER Ngay chuyén vao thanh pho Okayama
fi LT Nam/thang/ngay

Nguoi ding ky thay doi
dia chi ty dién thong tin

Date of move Japane$€Talender : YY/MM/DD . >
BEEAR HF 2 4 9 A 24 A  Diachi TN
HH{EFT New address (Bang tieng Nhat)  Joi e 4™ New householder K 4 Nameofapplicant £~

MLBALRAE_TEIIE1 67 OANG T LIN
FFE (T A= R a4 LR R ) ° 2 2 HOANG THMY L‘NH H A q HMY H
Name of your apartment and room number ( RBET 75— h203%% TEL-e-mail 090"1234' "'XXXX

RELA Proxy

£ Fr Address
K 4 Name
HAE S tel

Tén toa nha va sé phong
(Bang tieng Nhat)

V) Phién 4m Ho va tén . Vui long dién sb dién
77/1/77/\“)1\15%52 Na (Bﬁng tiéng Nhit) =/1 R Date of birth . ,g F TP N
%) : : T — thoai co thé lién lac vao
K4 : = n i v 17 WL elationshi o ‘ , o
577 bod Vv OISO Vear | month da gio' hanh chinh, hoic E-
HOANG THILY LINH 1999 12 15 mail c4 nhin

N

Ngay sinh /
5 Nam/thang/ngay
Male/e i
%;imonth d i
2 7 i i ’ ’ ’ ’ ’ ’ ’

Gidi tinh
Nam / Nir o —H—H—FT
3 i
Bk )
Moi quan hé vé6i chu
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If you need a copy of your resident registration in the future, please also use the "Okayama City
Passport Citizen Service Corner" at the west exit of Okayama Station or the "Citizen Service Corner"
in Tenmaya Underground Shopping Mall.
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International Center

Citizen Service Corner located 5
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€ After registration of your residency, following items will be sent to you.

@ You will get your National Health Insurance Card by postal mail in
a week.
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@ About three weeks after your registration, Notice of your Individual Number

(My Number) will be sent to you by a registered mail service [face-to-face
pick-up maill.

If you are not at home when a post officer brings some letter to you, they leave a notice

tag shown below. You need to get the envelope kept at the designated post office within
the due date written here.
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Note:

Notice of your Individual Number is being issued as of your first municipal registration in Japan.

Therefore, if you have already registered your address in other municipalities in Japan after October 2015,

the notice will not be issued this time because it has already been issued at the time of your first
registration in Japan.
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