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THE RULES & REGULATIONS

| . Address and Telephone Number

Name: Okayama University International House
Address: 3-1-1, Tsushima-naka, Kita-ku, Okayama 700-0082
Telephone Number: International: 81 (86)251-7020

Local: 086-251-7020

2. Facilities
B Residential Facilities

Resident Classification Rooms Area Floors
Married researchers with one child 6 38.9 m -2
/Married researchers

Single Researchers (long-term) 3 29.2 m -3
Single Researchers (short-term) 30 7.5 m -3
Single Students |8 7.5 m -3

B Shared Facilities

Residence block (each floor) laundry room, lounge, elevator
Exchange block (1% floor) lounge, meeting room, kitchenette, toilet,
windbreak room

B Facilities
Rooms are furnished according to the resident’s classification.
*Residents must prepare their own bedding (blankets, sheets and pillows) .

| . Researchers (Family Room)
desk, chair, table lamp, bookcase, TV, TV stand, living room table, sofa, induction
cooktop, dining table, two dining table chairs, cupboard, refrigerator, microwave
oven, water boiler pot, twin bed, night table, curtains, laundry pole, closet,

air-conditioning and heating, unit bath, laundry machine pedestal, internet
connection (Wi-Fi), router

2. Single Researchers (Long-term)
desk, chair, table lamp, bookcase, TV, TV stand, living room table, sofa, induction
cooktop, cupboard, refrigerator, microwave oven, water boiler pot, bed, curtains,

laundry pole, air-conditioning and heating, closet, unit bath, internet connection,
router
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3. Single Researchers (Short-term)

desk, chair, table lamp, bookcase, TV, TV stand, induction cooktop, refrigerator,
microwave oven, water boiler pot, bed, curtains, laundry pole, air-conditioning and
heating, closet, unit bath, internet connection, router

4. Single Students

desk, chair, table lamp, bookcase, TV, TV stand, induction cooktop, refrigerator,
microwave oven, water boiler pot, bed, curtains, laundry pole, air-conditioning and
heating, closet, unit bath, internet connection, router

*The television license fee and internet service fee are included in the rent.

*Laundry machines are available on each floor. Married Researchers may install a
personal laundry machine in their residence.

*IMPORTANT NOTICE regarding IH stove tops

Induction cooktops are efficient, safe and easy to clean however only cooking

utensils suitable for induction cooktops may be used. A notice is posted on each
kitchen wall in International House detailing the types of utensils that may be used.
Residents who damage the induction cooktops through misuse are responsible for
the replacement costs (more than ¥70,000).

3. Dormitory Staff

There is a manager’ s room on the | floor of the residence block. Residents should
consult with the manager concerning issues or problems with the facility.

®Monday - Friday: 9:00am to 6:00pm
@Saturday: 10:00am to 3:00pm

*Please note that the office hour changes during mid-August and the end and the
beginning of the year.
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4. Requirements and Procedures for Residenc

B Residency Requirements

Residence in International House is open to those who fall under one of the following

conditions:

@Single students* registered at Okayama University;

@Japanese students who are enrolled at Okayama University and meet one of the
following requirements;
| . Students who pass the international Baccalaureate entrance examination
2. Students of the Global Discovery Program who pass the international

entrance examination

3. Resident Assistant (RA)

@single or married foreign researchers contracted to conduct research at
Okayama University;

@single or married staff from foreign universities conducting work training at
Okayama University;

“Single accommodation” is for one resident only.

*A “single intfernational student” is defined as an unaccompanied person who has come

to Japan. Furthermore, residence eligibility is lost when:

Mo student is on temporary absence from school or must remain in the same grade for
another year;

BMnon-degree students who extend their period of study and remain as non-degree
students (not including research students on a term or an extended term of less than
one year);

Mo student who has received a disciplinary punishment; and,

Mo single student who is an eligible resident but who marries and whose spouse is
residing in Okayama prefecture.

B Period of Stay
@®Exchange students international researchers: |14 days to | year
@Other residents (research students etc) : |4 days to 6 months
For more details, please refer to the “Permission for Residence” .

B Application for Researchers;
@®Researchers may apply for accommodation anytime.
@®Researchers must ask their supervising professors to register for accommodation
through the reservation system.



b

BELLET,

=~
T\
-

ARzl
KEDE

ey
%,

L-

I

9 3
Lo

JEEE LR,

oy

= D

-~

EER5

o

h iy
ADX

S

A
Bl

S

) EL

3i?ro

X L

ILwd

r

PNl

RS

18

5

ERZITER-> TLETW,

L

NEBELGBZWEEIE, NEBD
%

) Ex

HE

iz ARy
-~

L4
Lo

RS -Ead

I

Ak
Ak
AA

,O000H

A

RETEDLN
,000H

rE T W

JFi%
\I:

ThATA

BETE
: B% 46,000H
IF28<

: BgE 27

i ARS

: H%8 34,000H

u<ﬁéi

/
F29<
1F o8¢
:BEE 27

N> Uk

B U AR SRR LT <X, B, B E A B AL

LTLETWY,

RN
B

el

XRAE D

£l

p)

s L
R IR

m X E ok

7l

A 5L

AEERYELET,

Cw)Egx
Ky Ex
NED
A

a



B Permission for Residence

Successful applicants will receive  “Permission for Residence” .

B Procedure for Moving in

Applicants who have received permission must complete the following
procedures;

I. Submission of the “Notification of Arrival” and the “Written Oath” and the
“Checklist for furniture & appliances”

Submit the “Notification of Arrival” and the “Written Oath” the “Checklist for
furniture & appliances” to the manager’s office.

2. Key Delivery
The card key and room key will be handed over on moving in. In the case
researchers move in after hours, weekends or holidays, researchers or their

substitutes should visit the dormitory manager during business hours on the day
before the move.

3. Facility and Equipment Inspection
Facility and Equipment inspection must take place on moving in. Any domage or
missing equipment must be immediately reported to the manager.

B Cancellation

A qualified applicant who does not arrive on the correct date or time without a
reasonable excuse will automatically have their residence permission CANCELLED.

5. Rent and Utility Bills

Rent and other charges are regulated under “Okayama University regulations for rent
and other charges applying to Exchange Students and Foreign Researchers” .

B Admission Fee and Rent (Rent is paid monthly)
Admission fee: 30,000yen

*married researchers (with one child) : 46,000yen per month

*single researchers (long-stay) : 34,000yen per month
*single researchers (short-stay) : 27,000yen per month
*single students : 27,000yen per month

10
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@for tenancy less than half of the month, half of the monthly rent is charged.
@for tenancy greater than half of the month the full monthly rent is charged.

B Payment Method

@Tenancy whose tenancy period is more than | month:
The bill for rent is to be delivered to the mail box of each room sometime around
20th of the month by the manager. Rent has to be transferred to the designated
bank account by the last day of the month from the month of lodging to month of
moving out.

@ Tenancy whose tenancy period is from two weeks to one month:
Rent must be paid to the manager before moving out.

@®Rent payments cannot be refunded.

W Utility Bills

@’ Monthly Fixed Price” regardless of usage amount. The fee will be charged together

with the rent.
*Reference: 7,800 yen (FY2024)

@The price of monthly charge may change to reflect the actual usage amount of the
residents.

@If too much amount is used, additional cost may be charged. Please use appropriately.

@For the month of move-in and move-out, if the number of days of living is less than
half of the number of days in the month, the half price will be charged.
(Half price applies: within |4 days in February and within |5 days for months over

30 days)

6. General Rules
B Non-Smoking

Okayama University is completely non-smoking.
International House is also no smoking in all locations whether public \

spaces, shared areas or private rooms.

B Care of the DORMITORY
@®Residents should always keep in mind the facility, equipment and fixtures are
provided for the convenience of all residents and future residents. Where a
resident has caused damage or loss to the equipment, fixtures or facility
restitution to the original state lies with the responsible resident. When a
resident leaves a mess reimbursement for cleaning costs lies with the

responsible resident.
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@®Residents may not repair or remodel the facilities, equipment or fixtures.
Residents may adjust the position of the furniture in their rooms if the furniture can
easily be returned to its original position.

@Residents must immediately inform the manager in the event of breakdowns in
electricity supply, gas, water, air conditioning or other provided items.

@Residents are asked not to use high power demand electrical appliances
simultaneously as this will overload the wiring and trip the electrical breakers.

B Keys
@ The safe-keeping of keys and the code numbers for the mailboxes are the
Resident’ responsibility.
*Residents must not divulge the code numbers of the mailboxes to others;

Okayama University do not take any responsibility or liability for lost or stolen

mail.

@®Residents may not hand over their keys to non-residents. Residents may not

make spare keys. Residents are asked to report lost or broken keys to the

manager. Residents will be charged a replacement fee. a

B Sanitation and Hygiene
@®Residents must always remember to respect the expectations of the other
residents for a clean, healthy living space.
@®Residents are responsible to clean their own rooms and dispose of their trash
appropriately. NO garbage may be left in the hallways and balcony at ANY time.

@Pets are not allowed in International House.

Residents are expected to show a high level of respect towards each other.

@®Noise
Residents are asked to be quiet and not disturb other resident after 10 p.m.
every night. Residents who cause noise disturbances will be asked to leave
International House immediately.

@Odors

Residents should refrain from causing odors that may disturb other residents.

B Cooperation

Residents who consistently disturb International House with offensive odors will be
asked to leave International House immediately.
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B Use of Common Spaces
If a resident causes a mess in the entrance, hallways, stairs, laundry room, elevators

or other shared spaces in International House, the resident responsible is expected
to clean up.

B Garbage Disposal
Residents at International House are expected to conform to the practices in the
disposal of garbage as indicated by International House.

Any garbage should be put out between 8:00-9:00 a.m. every Monday and
Thursday. Clear or semi-clear bags may be used to dispose of trash.

@Garbage must be separated according to the following categories. The separation
of garbage in Japan is very complicated. In case of confusion, please consult the
manager. The categories of garbage are:

*Burnable: kitchen waste, plastics, wastepaper, etc

*Empty bottles: *Remove the caps, rinse out of the bottles and separate them by
color; no-color, brown or other colors.

*Empty cans: Rinse out of the cans.

*PET bottles: Remove the caps, rinse out of the PET bottles.

*All other types of garbage

@Garbage bags must not leak their contents.

@Garbage must be placed at the specified garbage collection point located to the
west of the Residence Hall.

B Laundry Room

The laundry room is open from 7 a.m. to |0 p.m. daily. Residents are asked not to use
the laundry room outside of these hours to avoid bothering other residents.

B Notice Board
The notice-board is the main conduit of information between the University and the
DORMITORY. Residents are asked to check the notice-board every day. Residents
must apply to the International Affairs Department if they wish to post a notice on
the notice-board.

B Telephone

The telephone in the manager’ s office may not be used. In principle, the office does
not accept outside calls for residents.

H Mail
Mail will be delivered to the mail boxes for each resident located in the entrance room
on the first floor. Residents are responsible to check their mail boxes daily.
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B Parking
@®Bicycles
Bicycles must be parked and locked in the indicated bicycle parking area. Bicycles
must not be parked in the road or obstructing the entrance to the facility.
@Cars
Residents may not park cars at International House.
There is no car parking at International House.

B Visitors (Outsiders and Residents of other dormitories)
@ Visiting hours are from 9:00AM to | 0:00PM.
@ Visitors are not allowed to enter the dormitories between | 0:00PM to 9:00AM.
@Residents must accompany with a visitor in the dormitory. Visitors are not allowed

to act alone in the dormitory without being accompanied by residents.
@®Residents are not allowed to sublet or lend out their rooms.
*A warning card will be issued for failure to follow the rules.
*When residents who allow to enter third persons to the resident's room or residents
enter the other resident’ s room between |0:00PM and 9:00AM will be asked to
leave the dormitory.

B Absence and Extended Travel
Residents are asked to inform the manager when they plan to stay out or be absent
for more than 7days. This is to enable efficient contact in the emergency.

B Theft
Okayama University laboratories and other facilities are prone to theft. Residents are
asked, therefore, to take due precautions to prevent theft. When leaving their rooms
residents should lock all windows and doors. Bicycles should always be locked
wherever parked at all times. Victims of theft should inform the International Affairs
Department or the dormitory manager and report to the police by yourself. In the
event of theft after hours, weekends or holidays residents should contact the on-
campus security guard.
*Okayama University cannot take responsibility in case of lost property.
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B Miscellaneous

@®To prevent crime the entrance door to International House must be kept locked at

all times.

@Residents should remember to bring their card keys with them whenever they leave
the dormitory. If residents do not bring their keys and cannot enter their rooms
after hours, weekends or holidays, they cannot be given assistance by the manager
or the International Affairs Department.

@®In the case of a situation not covered by this guide International Affairs
Department will issue appropriate guidelines.

7. Moving out and Eviction

Residents must vacate their rooms when their period of stay is over.

B Procedures for Moving out
| . Submission of Notification of Moving out
@®Residents who have stayed longer than one month must submit “Notification
of Departure” to the manager at least ONE MONTH BEFORE moving out.
@If residents moving out more than one month earlier than the permitted period of

stay does not submit “Notification of Departure” by the due date, a penalty fee

(for one month’s rent fee) must be paid.

@®Residents who have stayed from two weeks to one month must submit
“Notification of Departure” to the manager one week before moving out.
@®Residents are not allowed to change the date of departure after submitting

The “Notification of Departure”.

2. Cleaning, Outstanding Rent and Utility Bills and Inspection
@®Rooms, equipment and furnishings must be returned to their original state on
moving out.
@Outstanding rent and utility bills must be settled with the manager.
*Residents who fail to clean their room, leave behind damage whose room has

missing items or leave their personal belongings will be asked to pay the actual

cost incurred to restore the room to its original state (average 25,000 yen).

3. Return the Key
Before leaving the dormitory, return the card key and the room key to the manager.

B Eviction
Residents will be served “Okayama University International Student
Eviction Order” if they:
@fail to obey the regulations for International House; or,

@cause interference with the management of International House.

*For details, please refer to P27. .
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8. Crisis Management

Residents need to take a proactive stance towards minimizing the consequences of a

natural disaster or fire.

M Fire, Natural Disasters and Emergencies

4,

Fire

@Fire prevention is the responsibility of every resident. Fires are a major risk.
Residents must follow fire prevention practices. Residents may not use oil or
kerosene fired heaters and KOTATSU in their rooms; residents must use the
provided air-conditioning and heating.

@Each room has a fire alarm. Residents must not interfere in ANYWAY withthe
operation of the fire alarms in personal rooms. If there is a problem with a
room fire alarm, residents must contact the manager.

@Fire alarms, fire extinguishers and emergency escape equipment have been
installed on each floor. Residents must familiarize themselves with the location
and operation of the fire protection equipment at the earliest opportunity.

@®Residents are asked to turn on the fan when cooking to prevent the triggering
of the fire alarms.

@®Hallways, automatic fire doors and emergency exits must be kept clear at ALL
times. NO personal items or garbage may be left in the hallways at ANY time.

@DO NOT use emergency exits except in an emergency.

Earthquake

Earthquakes are a constant and very real danger in Japan. Residents are asked
to familiarize themselves with how to survive an earthquake and practice
evacuation from a building post-earthquake. Residents should also prepare

individual post-earthquake survival kits.

Emergency Notification (fire, illness, injury, etc.)
@®In case of fire or any other emergency residents should ensure their personal
safety and then inform the manager at the earliest possible opportunity.
@®Residents are asked to inform the International House manager when
they are sick, injured or need to see a doctor.
@In the case of a fire or other emergency during the nighttime hours when
the dormitory manager is not available, please notify the security guard at the
west gate on the list of EMERGENCY CONTACT LIST immediately.

Staff Authority to Enter Private Rooms

In any of the following cases, university faculty members or dormitory managers

may enter the resident's room after notifying the resident. However, in case of a
fire or other emergency, university faculty members or dormitory managers enter
without the resident's consent.
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When facilities and equipment need to be repaired.

In case of room inspection for sanitary or safety management purposes.

In cases that there is a suspicion of any prohibited act listed in this
guidebook.

In cases where it is necessary to enter the room urgently for the protection
of the resident or for the preservation of the property.

Other cases in which the vice president (in charge of international exchange
and Alumni) deems it necessary.
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DETAILED EVICTION REGULATIONS OF OKAYAMA UNIVERSITY DORMITORIES FOR INTERNATIONAL

(Objective)
Atrticle 1:

STUDENTS AND RESEARCHERS

September 18, 2019
{Approved by the President
Modified March 4, 2020
Modified March 31, 2023

These Detailed Regulations, which are based on the provisions of Article 15 of the Rules & Regulations for Okayama University Dormitories
for International Students and Researchers (Okayama University Rules & Regulations No. 45 of 2004), provide the necessary matters about
the eviction procedures stipulated in the provisions of Article 13 of the above.

(Purpose)
Atrticle 2:

The purpose of the eviction procedures is to prevent nuisances from residents of Okayama University Dormitories for International Students
and Researchers (hereinafter referred to as “dormitories”), and to ensure the safety and tranquility of lives in the dormitories by taking
necessary measures on residents who have repeatedly caused nuisances.

(Response when moving in)

Article 3:

The International Affairs Department informs new residents of the rules in the dormitories and the rules for living (hereinafter referred to as
“rules”) and asks for them to submit a written oath.

(Measures against violators)

Article 4:

The International Affairs Department issues a warning card for each violation to a resident who violates any rules indicated in Table 1.

Article 5:

A resident who is given a total of three warning cards during the residence permit period (including the warning card issued during the past
residence permit period if the resident has a residential history in the past) shall be subject to eviction.

Article 6:

A resident who has committed a violation of the same item subject to the issuance of a warning card after taking the measure from Article 4
shall be subject to eviction regardless of the provision of Article 5.

Article 7:

A resident violating any rules indicated in Table 2 shall be subject to eviction.

Article &:

When taking measures from Article 4, the International Affairs Department will request the violator to submit a reflection essay and report to
the violator’s academic advisor and/or others.

Article 9:

The Vice President for International Affairs shall make the eviction order after giving educational instruction to the violators indicated in

Article

<Table 1>

from 5 to 7.

1. Failing to pay the dormitory fee, usage fee, and/or utility bill by due date and failing to pay even after receiving the demand notice.

2. Smoking or throwing away a cigarette butt on the dormitory grounds. (A resident smoking in the dormitory buildings or throwing a

cigarette butt out the dormitory window is shall be subject to immediate eviction.)

3. Handing a room key or card key to a third person or making a spare key.

4. Between 10:00 pm and 9:00 am, when third persons (i.e., visitors and residents from the other dormitories; the same shall apply
hereinafter) are accepted to enter the dormitory or residents enter the other dormitory. The same shall apply when residents of
International Student Shared House allow a resident from the other units to enter their own unit or enter the other units during the

same period. (A person entering the resident’s room shall be subject to immediate eviction.)

5. Failing to warn and supervise an invited visitor to follow dormitory rules. In addition, letting the visitor act alone without being

accompanied by a resident.

6. Disturbing other residents with excessive noise on the dormitory grounds or on the adjacent road between 10:00 pm to 7:00 am.
When causing excessive noise disruptions to other dormitory residents and/or nearby residents even during the day, a warning card

may be issued.

7. Causing offensive odors that may disturb other residents.

8. Failing to follow the garbage disposal rules indicated in the Rules & Regulations and the notices posted in the dormitory.

[oouensst preds Jururem 03 303[qns sw]]

9. Failing to clean and dispose of garbage inside the resident’s room (including inside the unit in the case of International Student
Shared House)

10. Leaving garbage or personal items besides the resident’s room. Occupying the shared spaces of the dormitories (including the
unit-shared areas in the case of International Student Shared House) or personalizing the dorm fixtures, and failing to follow
instructions from the International Affairs Department.

11. Using fire, such as electric or oil heaters, candles, incenses, portable gas stoves, and fireworks within the dormitory grounds.

|



12. Bringing a washing machine into the resident’s room to use (excluding the family rooms in International House).

13. Remodeling, repairing, or renovating facilities, equipment, fixtures, etc. without permission.

14. Failing to maintain safety and using equipment/fixtures, electronic appliances, etc. inappropriately, or causing loss of or damage

to the dorm facilities, equipment, fixtures, etc. due to such an act.

15. Using an emergency exit or emergency staircase other than in an emergency.

16. Failing to follow instructions for fire and disaster prevention, health and hygiene purposes, or others required for management

and operation of the dormitories.

17. Activating or manipulating alarm devices such as fire alarms and smoke detectors, or interfering with their use, for any reason

other than emergencies regardless of whether such action is intentional or not.

18. Violating the separate usage rules for the Internet connection installed on the dormitory grounds.

19. Parking cars on the dormitory grounds or roads around the dormitory without permission.

20. Parking bicycles or motorcycles out of the designated area, or failing to follow the parking rules.

21. Failing to inform a manager regarding an absence of more than seven days.

22. Failing to follow the usage rules for the shared facilities indicated in the Rules & Regulations or explained during the orientation.

23. Failing to follow the other rules indicated in the Rules & Regulations and notices posted in the dormitory.

24. Interfering or likely to cause interference with the management and operation of the dormitories.

<Table 2>

1. Being delinquent in payment of the dormitory fee, usage fee, and/or utility bills for more than two months.

2. Between 10:00 pm and 9:00 am, when third persons are accepted to enter the resident’s room or residents enter the other resident’s

room.

3. Changing the assigned room without the permission from the International Affairs Department.

4. Using the resident’s room, or letting other persons use it for purposes other than the original intent (including subleasing to others).

Subleasing the facilities, equipment, fixtures, etc. on the dormitory grounds to persons other than residents of the dormitory.

. Smoking in the dormitory building (including the balcony). Throwing a cigarette butt out the window.

. A person under the age of 20 drinking alcohol, or causing a person under the age of 20 to drink alcohol.

. Having a pet or other animal on the dormitory grounds.

0 ([ | |Dn

. Failing to restore it to its original state of the facility, equipment, or fixture of the dormitories that a resident has lost and/or

damaged for reasons attributable to him/her, or failing to compensate it.

9. Manufacturing and/or storing items such as guns and swords, and drugs in violation of laws and regulations, or dangerous goods

that are explosive or flammable.

10. Causing significant nuisance to other dormitory residents and/or nearby residents.

[uo1301A9 SyRIpPaWIWI 03 303[qNS SWA)]

11. Causing violent, gambling, or other illegal acts inside or outside the dormitory. Disturbing public morals or orders and interfering

with the sound operation of the dormitory.

12. Being expelled or withdrawn from the university. When the resident is suspended from the university and the Vice President for

International Affairs acknowledges the necessity of moving that person out of the dormitory.

13. Interfering or likely to cause extraordinary interference with the management and operation of the dormitories.

ADDITIONAL PROVISIONS

These Detailed Regulations shall be effective as of September 18, 2019 and apply from April 1, 2019.
ADDITIONAL PROVISIONS

These Detailed Regulations shall be effective as of April 1, 2020.
ADDITIONAL PROVISIONS

These Detailed Regulations shall be effective as of April 1, 2023.
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Rules for Visitors' Entry

. . Residents of other Residents of the same
Time Outsiders L. .
dormitories dormitory
@) @)
e . 9:00-22:00 e VD O
Shared facilities in Kuwanoki with Visitor Sign in Sheet with Visitor Sign in Sheet

Dormitory, Shared space in Residents must fill in a "Visitor Sign in Sheet" when the visitors entering or leaving the dormitory.

International Student Shared

. X X X
House units, and other shared 22:00-9:00

spaces in the dormitories D

A yellow card will be issued if a resident or visitor enters the shared space during restricted
hours, regardless of whether they are staying overnight or not.

9:00-22:00 © © O
YT e with Visitor Sign in Sheet with Visitor Sign in Sheet
Residents must fill in a "Visitor Sign in Sheet" when the visitors entering or leaving the dormitory.
Private rooms
X X X
22:00-9:00
) A red card will be issued if a resident or visitor enters the shared space during restricted

hours, regardless of whether they are staying overnight or not.

Note: Quiet hours remain the same from 22:00 to 7:00.
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Usage Rules for Shared Facilities of Kuwanoki Dormitory for International Students

2018.10 approved
2019.4 modified
2020.4 modified
2023.4 modified

Purpose of Usage

The shared facilities of Kuwanoki Dormitory for International Students are facilities to
enhance the living environment for residents of Kuwanoki Dormitory for International
Students, International Student Shared House, Fukui Dormitory for International Students,
and International House (hereinafter referred to as “residents” ). Therefore, in principle, the
purpose of usage shall be for activities that contribute to the welfare of the Residents, such
as cultural exchange with other residents and Okayama University students. However, the
usage is not permitted for the following activities:

I. Missionary or political activities (missionary work, propagation/advertisement,

persuasion for enrollment, forcing of donation)
2. Activities with commercial purposes (excluding donation activities run by Kuwanoki RA)

w

. Activities contrary to the Purpose of Usage
4. Other activities that are deemed to seriously interfere with the management and
operation of the dormitory

Users

Persons who can use the shared facilities of Kuwanoki Dormitory for International Students
(hereinafter referred to as “users” ) are as follows:

|. Residents

2. Visitors using the facilities with residents (*Visitors alone may not use the facilities)

Hours of Operation

The hours of operation are 9:00 am to 10:00 pm. However, the Conversation Rooms and
Library shall be kept locked outside the manager’ s business hours. The Japanese-style
Rooms, as well as the Conversation Rooms on the second and third floors of North Wing, shall
be kept locked when not in use.

Intended facilities

+ Common Room, Courtyard: Not available for exclusive use

- Conversation Room, Library: Pre-reservation is required for use outside of manager’ s
business hours or exclusive use

- Japanese-style Rooms, Conversation Rooms on 2nd/3rd floors of Building N: Permission
from the manager must be obtained before using



Terms of Use
I. Drinking alcohol is prohibited.
2. The use of fire is prohibited.

w

. Do not disturb neighbors with loud noise, etc.

I

. Clean up the room and take your garbage home after use.

(&)}

. In the event of loss of, or damage to equipment or fixture of the facilities, the users shall
restore it to its original state or compensate it.

o

. Do not enter areas other than the usage area.

<3

. Do not visit the dormitory by car. No parking available.

8. Permission from the manager must be obtained before using the Japanese-style Rooms, as
well as the Conversation Rooms on the second and third floors of North Wing. Do not bring
food and drinks into the Japanese-style room (except when used for tea ceremonies).

Procedure for Usage
When reserving for exclusive use:

Fill in the reservation sheet prepared at each facility in advance (available at the last
minute if there is vacancy). Only residents can make reservations. Pre-reservation will be
prioritized. However, official events hosted by the dormitory or the International Affairs
Department are to be prioritized.

When using outside the manager’ s business hours:
After completing the procedure for exclusive use, receive the key of the facility during the
manager’ s business hours on the day. When you have finished using the room, lock it and
return the key in a way specified by the manager. Loss or daomage of the key shall be borne
by the key recipient.

Procedure for Entry
Visitors and residents from the other international student dormitories shall fill in the visitor

sign in sheet in front of the manager’ s office when entering and exiting the dormitory.

Others

| . When violating these rules, a resident will be given a warning card and the related parties
may not be allowed to use the shared facilities in the future, based on the Detailed Eviction
Regulations of Okayama University Dormitories for International Students and
Researchers.

2. The use may be discontinued depending on the spread status of COVID-19 or when it is
deemed necessary for management and operation.



Usage Rules for Exchange Block of International House

2018.10 approved
2019.4 modified
2020.4 modified
2023.4 modified

Purpose of Usage
The Exchange Block of International House is a facility established for the purpose of

contributing to international exchange in education and research at Okayama University
(hereinafter referred to as “the University” ). Therefore, in principle, the purpose of usage
shall be for the following activities that would contribute to the promotion of international
exchange at the University:

I. International exchange events and international conferences held by the University

2. Exchange events planned and implemented for international students and researchers

of the University
3. Exchange events planned and implemented for dormitory residents
4. Other activities deemed necessary by the Vice President for International Affairs

Users
Persons who can use the Exchange Block of International House (hereinafter referred to as
"users") are as follows:
I. University staff members and students
2. Visitors who use the facilities with the above persons (*Visitors alone may not use the
facilities)

Hours of Operation
The hours of operation are 9:00 am to 9:00 pm. The facility shall be kept locked when not in

use.

Intended facilities
The Exchange Block of International House (multipurpose lounge, meeting room, kitchenette)

Terms of Use
|. The use of fire is prohibited.
2. Drinking alcohol is prohibited.

w

. Do not disturb neighbors with loud noise, etc.

I

. Clean up the room and take your garbage home after use.

(&)

. In the event of loss of, or domage to equipment or fixture of the facilities, the person in
charge of use or the person in charge of management shall restore it to its original state or
compensate it at their expense.

6. Do not enter areas other than the usage area.

7. In addition to Items | to 6 above, when the purpose of usage falls under Item 2 or 3, all of

the following conditions must be met:



(1) When the purpose of usage falls under Item 2 -

a. One of the users shall be the person in charge of use, and one of the University
staff members shall be the person in charge of management.

b. More than half of the participants must be international students or researchers
of the University.

c. Submit the event plan and the participant list fo the manager of International
House to obtain permission at least seven days before the date of use. If they are
not submitted seven days before the date of use, the reservation shall be
canceled automatically.

(2) When the purpose of usage falls under Item 3 (in the case of an event in which visitors
participate, the conditions when the purpose of usage falls under Item 2 will apply) -

a. One of the users shall be the person in charge of use.

b. Submit the event plan and the participant list to the manager of International
House to obtain permission at least seven days before the date of use. If they are
not submitted seven days before the date of use, the reservation shall be canceled
automatically.

8. The usage is not permitted for the following activities:
(1) Missionary or political activities (missionary work, propagation/advertisement,
persuasion for enrollment, forcing of donation)
(2) Activities with commercial purposes
(3) Activities contrary to the Purpose of Usage
(4) Other activities that are deemed to seriously interfere with the management and
operation of the dormitory

Procedure for Usage

Submit the necessary information and necessary documents for reservation to the manager
of International House in advance (available at the last minute if there is vacancy).
Pre-reservation can be made from three months before the date of use. However, official
events hosted by the dormitory or the International Affairs Department are to be prioritized.

When using outside the manager’ s business hours:
After completing the reservation procedure, receive the key of the facility during the
manager’ s business hours on the day. When you have finished using the room, lock it and
return the key in a way specified by the manager. Loss or damage of the key shall be borne
by the key recipient.

Others

| . When violating these rules, the dormitory resident will be given a warning card and the
person in charge of use or the person in charge of management may not be allowed to use
the facilities in the future, based on the Detailed Eviction Regulations of Okayama
University Dormitories for International Students and Researchers.

2. The use may be discontinued depending on the spread status of COVID-19 or when it is
deemed necessary for management and operation.
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Internet Regulations for Residents of Accommodations
for Okayama University International Students and Researchers

I. The resident, on moving in, should set up his/her electronic device for using the
dormitory Internet connection according to the manual distributed by
International Affairs Department.

2. The resident should not use a personal Internet connection other than the one
provided without permission from the International Affairs Department.

3. The resident should not move the modem (adaptor) or the router, damage,
destroy, or lose it. If the resident damages, destroys or loses the modem
(adaptor) or the router, the resident will have to pay for repair or replacement.

4. The residents shall not obtain IP addresses illegally.

5. The resident shall not cause damage to third parties, infringe copyright, or
corrupt public order and morals through the Internet access service.

6. The resident should become thorough virus countermeasure for connected
instruments.

7. If the resident violates the above rules, a warning card will be issued under THE
DETAILED EVICTION REGULATIONS OF OKAYAMA UNIVERSITY DORMITORIES
FOR INTERNATIONAL STUDENTS AND RESEARCHERS.

ADDITIONAL PROVISIONS
These Detailed Regulations shall be effective as of September |8, 2019 and apply
from April |, 2019.

ADDITIONAL PROVISIONS
These Detailed Regulations shall be apply from September 24, 2022.
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How to dispose of garbage
Garbage day : Every Monday and Thursday 8AM - 9AM

@® Burnable

Dispose of them in transparent or translucent bags that allow you to see
what's inside.

e.g. Food waste, Styrofoam, Food trays (fish, meat, etc.), Plastic bags, Food
plastic containers (oil, tofu, ketchup, etc.), Plastic containers (shampoo,
detergent, etc.), Plastic items, Papers, Magazines, Clothes, Towels,

Sneakers, etc.

@® Non-burnable
Sort by type.

e.g. All glass bottles and cans whose contents cannot be cleaned (oil,
cosmetic, perfume, etc.), PC and mobile phone cables, Tableware, Light
bulbs, Batteries, Hangers, Buckets, Flying pans, Kitchen knives, Pots, Small
home appliances (electric kettles, rice cookers, etc.) T-shaped razors,
Lighters, etc.

Cardboard boxes should be folded and put out in the “Non-burnable
garbage” after removing all the tape and plastic. Spray cans also should be

in the “Non-burnable garbage” with no holes.

@® Glass bottle, Can, and PET bottle

Clean inside the bottles. g

All glass bottles and cans whose contents can be cleaned g

(drink, seasoning, etc.) =

Glass bottles = In the blue container ﬁ
Cans — In the white container

Spray cans — In the “Non-burnable garbage” with no holes

_\ PET bottles = Labels and caps should be put in “Burnable garbage”.
Crush the bottles and put in the garbage station net.

International Affairs Department will issue a warning card to those who violate the rules as
shown below.
(e.g.) v/ Failing to use transparent or translucent bags

v Disposing of garbage other than the designated date and time

v Disposing of garbage somewhere other than the garbage station

v/ Disposing of garbage without separating by categories

v Disposing of garbage in a wrong category at the garbage station
If you do not know how to separate, please ask the manager. Residents who receive 3 warning
cards will be evicted from the dormitory immediately. Please follow the rules.

International Affairs Department
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IH stove tops have many advantages but only certain types of cookware may be
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®Do not use pans with rounded, curved,
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@®Use pans that match the diameter

of top plate: from | 2cm to 26cm
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EMERGENCY CONTACT LIST

Emergency Service

| 10 (Crime, Theft, Traffic Accident)

24H

Fire / Ambulance | 19 (Fire, Rescue, Injury)

24H

On Campus Security Guard

Campus Police of 086-251-7096
West Gate

24H

Dormitory

Kuwanoki Dormitory JKelirasREieriy)

3:00~19:00

I Clgaenilelale| RSV = 086-251-7020

9:00~ 18:00

International Affairs Department

International 086-251-7439
Student Division

8:30~17:00

Emergency Hospital

086-231-0119
*Introduce emergency hospitals on
Information holidays and at night.

Emergency Hospital

24H

Hospital

Okayama University EOl-ErVXtyiisy
Hospital

Weekdays
8:30~12:00
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