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Leaving Orientation
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Let’s take a look at what you need to prepare
to leave the dormitory smoothly.
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1. BEDFIR 1. Procedures for leaving the dormitory

1-1BERE 1-1 Notification of Departure

1. ERBERD 3, Iy 3E & 1. Set a leaving date. Y Caution
2. BEBD1 » AR TICERAICHE 2. Submit a notification to the manager
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1. Procedures for leaving the dormitory

1-2 BERFzvI YR}

1-2 Checklist for moving out

I TBEBFzv I YRy EIE? I What is the “Checklist for moving out” ?
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®

When you submit the Notification of Depar-
ture, use this Checklist to decide on the
date of the room check with the manager.

The date and time of gas closure will also
be decided then.

(Residents of Kuwanoki South Wing and Fukui
Dormitory only)
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Use the checklist as a reference when cleaning
your room, as it lists the areas that will need
to be cleaned, which the manager will inspect
during the room check.
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1. Procedures for leaving the dormitory

1-3 L—LFxzv? 1-3 Room check

I Tw—bLFzvo, L7 I What is “Room check” ?
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The manager will visit your room on the
date that you specified on the Checklist
for moving out.

The dorm resident must be present.

The manager will check whether the room
have been cleaned properly and that none
of the equipment is broken.

If you need cleaning tools such as vacuum
cleaners and detergents, you can borrow
them from the manager’s office.

If the room is not cleaned properly, you
will need to reclean it.

For those who are returning to home country
after leaving the dormitory, clean up and
pack your belongings in one place before
going through the room check.

Many students forget to pay the previous
month’s rent. The manager will check this
when conducting the room check, so show
the manager the receipt from the last time
you paid the dorm fee by transfer.

06

Must be in the same condition
as when you moved in.
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1. Procedures for leaving the dormitory

1-3 L—LFzxzv? 1-3 Room check

If the room is not cleaned properly, you

BROFTILEIE. BREXE (TY
25000 1) AFHbBIFNIERD FHA - will have to pay the actual cost for clea-
9 ] l.' '

ning (average 25,000 yen).

AN
@ Euwg @ Bad example

BEDHEBICAMIF A b > TURV,
WHBELL TV 3,

Tidying up has not been completed by the
specified date and time.

ERATETUVARL, Personal belongings are scattered around.
The room has not been cleaned up.
CHIEEDICHET WY EEBEVTEETS Remove all You cannot leave personal
TEEEL &S ! ZEIETEEEA! garbage earlier! belongings behind!

© Bo

hRZE S (FIChh > TUWR W,
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@ Bad example

Not empty inside.

Dirt remains inside.

Unnecessary food items must be
disposed of!

VWHELAVEHRIIASTI L]
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Wipe the inside clean!
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1-3 L—LFzxzv?
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1. Procedures for leaving the dormitory

1-3 Room check

@ Bad example

The inside of the toilet bowl is not cleaned.

<+

\* «

Shared House

@ Bad example

The shared spaces are not cleaned and

tidied with the excuse like

“Because | left the dorm first and my unit

mates are still living there."
“It doesn’t belong to me!”
“I didn’t use that!”

The entire unit, not just a private
room, must be cleaned by each

person.

( )
Balcony
Shared spaces
* Kitchen * Washing machine
* Drain + Wash basin
* Fridge *+ Shower room
+ Trash can * Chairs and tables
+ Microwave -+ Curtains
- Toilet * Vacuum cleaner
- AC * Electric kettle, etc.
. J
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1-3 Room check

1-4 Gas closure
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1. Procedures for leaving the dormitory

@ You must wash the curtains.

Do not use the clothes dryer, as it may
cause the curtains to shrink.

After washing them, hang them up to dry
as they originally were.

Check the curtains so that you do not hang
them up the wrong way around, such as
mistaking the front and the back or mis-
taking the order.

Shared House

You must wash the living room curtains,
as well as the curtains in the private room.

Work together with your unit mates to get
the cleaning and washing done.

Kuwanoki S-Wing

You must go through the procedure for
turning off the gas before leaving the
dormitory.

When you decide on a room check date,
you must also decide on a gas stop date.

A staff from the gas company will visit on
the specified date and time to turn off
the gas.

You must be present, so make sure to stay
in your room then.
Fukui Dormitory

The manager will explain the process to
you in detail.

12




1-4 HRADOEAR
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1-4 Gas closure

1. Procedures for leaving the dormitory

Kuwanoki S-Wing Fukui Dormitory

You will receive a notice of how much gas
you used in the month before leaving the
dormitory, “ERHEDE L 58> , but you
will not receive a transfer form to pay for it.

When the gas company staff comes to
turn off the gas, they will take a final meter
reading.

Show the staff your receipt for the last
gas payment you transferred.

You will pay in cash for the previous month
and up to the time of gas closure. Change
is available.

When the gas valve is closed, in addition
to not being able to use the kitchen stove,
you will not be able to use the hot water.
Think carefully when deciding on a closing
date.

Although it varies from person to person,
the gas bill for the leaving month must be
paid in cash for approximately two months
altogether.

Prepare enough cash.

14
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1. BFEDFIR

1. Procedures for leaving the dormitory

1-5 ZH¥ET
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BOARBEOEEANV ZEMTICFF -
TETLEEY,
CHITBEEBBBMBETICETEL £ 95,
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Android #§5K
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EBEEHD 2 BRI, SEAEBTHER TS
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1-5 Garbage disposal

Shared House Kuwanoki Dormitory

Leaving residents from Kuwanoki Dormitory
and Shared House are allowed to dispose
of garbage every day for the last two weeks
of their stay.

Bring your garbage to the manager’s office
during the Kuwanoki manager’s working
hours.

Remove all garbage by the day before your
leaving date.

If you are confused about how to sort your
garbage, ask the manager or check the
Okayama City’s garbage sorting app.

‘ 4 Separate your garbage.)

Android

Shared House

It is allowed to throw out garbage every
day for the last two weeks, but leaving
residents only.

You cannot dispose of the garbage of your
unit mates.

Other residents must follow the basic gar-
bage disposal rules.

If you come to throw out their garbage,
you must take it back to your unit.

16

Leaving
resident

Garbage of
your unit mates
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https://apps.apple.com/jp/app/%E5%B2%A1%E5%B1%B1%E5%B8%82%E3%81%94%E3%81%BF%E5%88%86%E5%88%A5%E3%82%A2%E3%83%97%E3%83%AA/id1124295406
https://play.google.com/store/apps/details?id=jp.gomisuke.app.Gomisuke0037&hl=ja
https://play.google.com/store/apps/details?id=jp.gomisuke.app.Gomisuke0037&hl=ja
https://apps.apple.com/jp/app/%E5%B2%A1%E5%B1%B1%E5%B8%82%E3%81%94%E3%81%BF%E5%88%86%E5%88%A5%E3%82%A2%E3%83%97%E3%83%AA/id1124295406

1. IREDFIE

1-5 ZH¥ET
I HEAER TSI ?
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2AELEL £,
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Bicycle Shop

7 a—nN"ILAMERBR
ABFDSZEE A~

https://intl.okayama-u.ac.jp/support/housing/
dormitory/residents/
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1. Procedures for leaving the dormitory

1-5 Garbage disposal

I How do | dispose of a futon?

You are not allowed to leave the futon
(bedding) in your room when you leave
the dormitory. Please dispose of it before
leaving.

The items must be properly separated.

I How do | dispose of a bicycle?

Take it to a bicycle shop that accepts used Bicycle Shop

bicycles

Find a bicycle disposal company

Discard it on your own as a large-sized
garbage item

Give it to a friend

* You, the old owner, and your friend, the new owner,
need to follow the bicycle registration change procedure.

Institute of Global Human Resource
Development

To Current Residents

https://intl.okayama-u.ac.jp/en/support/housing/
dormitory/residents/
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1. Procedures for leaving the dormitory

1-5 ZH¥ET

| EAHEHTICIE?
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https://www.city.okayama.jp/kurashi/
0000005008.html
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https://intl.okayama-u.ac.jp/support/housing/
dormitory/residents/
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1-5 Garbage disposal

I How do | dispose of large items?

Convenience

You must phone the large-sized garbage
reception center and make a pick-up reser-
vation. (Japanese only)

Online application is only accepted if you
have used the service in the past.
Large-sized garbage disposal ticket is
required. You can buy them at convenience
stores.

The disposal fee will depend on the type of
garbage. For details, check the Okayama
City website.

stores

Large-sized garbage
reception center

Okayama City

How to dispose of large-sized garbage

https://www.city.okayama.jp/kurashi/
0000005008.html

Institute of Global Human Resource
Development
To Current Residents

https://intl.okayama-u.ac.jp/en/support/housing/
dormitory/residents/
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1. Procedures for leaving the dormitory
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1-6 Forwarding mail

I How do | forward mail to my new address?

. . . Relocation form
The post office has a convenient service —

that forwards mail addressed to your old
address to your new address free of charge
for one year.

Post Office

If you will continue living in Japan, submit
a “relocation form” at the post office once
you have a new address.

You can also apply for the procedure on
the post office’s website. (ID registration -
is required)

. Website
@ Mail cannot be forwarded overseas.

What to bring

ID card with your address on
it (e.g., residence card)

1-7 Paying rent

I What about my leaving month’s rent?

Even if you leave during the middle of the month,
you must pay the entire month’s rent.

. March and September are exceptions, where you will only be charged
0 for half a month if you leave by the 15th of each month. Rent is not
calculated by the day.
Kuwanoki Dormitory Shared House

ex |f you leave on February

International House 1st 14th 15th 28th

Utility fee
L
eave Full

22 (A

The fixed utility fee will be halved if your
stay is less than half of the month.
Leave—

Utility fee
(For months of 30 days or more, 15 days or thg',f

less will be half price.)
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1. IREDFIE
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1-7 Paying rent

1. Procedures for leaving the dormitory

The bill for the month in which you leave
will be posted to your mailbox, around a
week prior to your room check.

Pay the rent and utilities fee at the manager’s
office at least one day before your room
check date.

Make the payment in cash, and pay the
exact price as there will be no change.

Many students forget to pay the previous
month’s rent. The manager will check this
when conducting the room check, so show
the manager the receipt from the last time

I—ALF zv/BIC, REICREZIA- N
FEOLY— FESEACBE T RETY,

ROKS K BEBRZLEBE Kuwanoki S-Wing Fukui Dormitory

. A
Pay your gas bill directly to the gas com- W
pany staff in cash at the time of gas closure. -

1-8 Leaving day process

you paid the dorm fee by transfer.

AZ2KIE. FAREICHREHZ 2 Y 72
EERETIVET,

1-8 BEBYAE

BEHEZ. ABLEBO LS IT@bHw
REEICL TREL TLETVL,

PR ZHEEKL TV E8l1F. BE-
TETESTAS LA ITWIER D £ A,
RoTXRbonAgWIHEIL. BEHE W
ERICHEL. RACERREEHE KL
£9,

ERRSSICIL—LEBERDIEIEY £7,

On the leaving day, leave the dormitory
in the same empty condition as when you
moved in.

If you leave any personal belongings or trash
behind, you must come back and dispose
of them yourself.

If you fail to return, the dormitory will
contact your supervisor or the person in
charge at the partner university, to charge
you for the cleaning.

Your violation of the rules will be recorded
by the International Affairs Department.

(A 23 24 (A

LTLKETY,

as when you moved in.

[AEE&EU&%EJ

( Must be in the same condition J




1. BEDFIRE 1. Procedures for leaving the dormitory

1-8 ;REB4H 1-8 Leaving day process
I A=Ky 7 ADER I Check mailbox

Mailbox

A=Ky 7RI HFEK > TR WA
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BRZEICEVCEBEYIL. §XTEEA
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Iﬁwﬂﬂ
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Frxyv /BICBEEACEGALZLET. 8BS
DEED A —ILRy 2 RCANTERL
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EAELRCLEY. RALADL>BEIE
BOREETHLDLBRITRITVITELA,

Check your mailbox to make sure that it is
empty.

Any mail left after you leave the dormitory
will be thrown away, without your permission.

Any mail that arrives after you leave will
be returned to the sender.

Submit a “relocation form” at the post
office to forward your mail.

Return of keys

Make sure to return your room key and
card key to the manager.

Notify the manager during your room check,
if you plan to leave the dormitory in the
absence of the manager. In that case, put
the keys in your mailbox on the day that
you leave.

If you lose your keys or do not return them,

Leave nothing
behind

Relocation form

o

=
é — you must pay for the keys. ’é -

BOMK - KiRH BOKEERILS Lost or unreturned Payment for keys
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1. Procedures for leaving the dormitory
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1-9 Summary of the procedures for leaving the dormitory

March 13
September 13

March 15

» leaving day ( September 15

ex In case of room check (

Check your permitted period of stay and plan your preparations accordingly.
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January January Around Feb. 15 Around Around Around Mar. 13
Mar. 1 Mar. 8 Mar. 12 Sep. 13

June June Feb. 1 Aug. 15 Sep. 1 Sep.8 | Sep.12
(1$t) (2nd) Aug. 1 Deadline for Room
submission of check

*For first-time

absentees e=ung

documents

Leaving You must attend one of the

orientation “ two sessions.

Mandatory

Look for a Start looking for a place as

new apartment early as possible so that you
— can finish removing your be-

Book a flight back longings by the time of room

to home country check.

Pick up
documents from
the manager’s
office

Submit the
Notification
of Departure
(No changes
allowed after
submission)

Due at least one
month before
your leaving date

Submit the Strict deadline
Checklist for for submission
moving out > of documents!

Due at least
one month before
your leaving date

February 15
August 15

Decide the date
and time of gas
closure

Fill in the
Checklist for
moving out

Mar. 15
Sep. 15

Leaving
day
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1. Procedures for leaving the dormitory

1-9 BEOFIEX LD

15 »—A?’-:-yﬁ(gggg) . R®H

38158
sRing ) 88

BROARFIIEZHEE L THHELEL £ 5,

1-9 Summary of the procedures for leaving the dormitory

March 13
September 13

March 15

> leaving day September 15

ex In case of room check (

Check your permitted period of stay and plan your preparations accordingly.
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January ~ January = Around Feb. 15 Around Around Around Mar. 13 Mar. 15
Juie e Feb. 1 Aug.15 Mar. 1 Mar. 8 Mar. 12 Sep. 13 Sep. 15
Aug. 1 Sep. 1 Sep. 8 Sep. 12
(1st) (2nd) Deadiine for Room Leaving
st e g check  day

absentees documents

Prepare to T

eavethe | o bolnanas s oot | ()
. ave your belongings carried ou

dormitory y 9ing

and clean before the room check.

Clean the room

Pay the exact
price in cash at
the manager’s
office.

You will receive a bill for the
month one week before you
leave the dormitory.

a—)

Deadline:
The day before your
room check

—)

It takes some time to take effect.

Make sure to stay in your room on
the day and time you have decided ~

Pay the rent
and utilities fee

Once you have a new address,
submit a “relocation form” at the
post office. This is a service that
forwards mail addressed to your
old address to your new address
free of charge for one year.

Submit a
relocation form

At post office

Room check
(Can be changed
after submission) in advance. The manager will visit

and check your room.

Gas closure

*Only Kuwanoki
S-wing and

Fukui residents
Time change on
the day is not
allowed.

You must be present when the gas

is shut off. Pay your gas bill to the “
gas company staff in cash.

(Change is available.)

You will not be allowed to stay in the dormitory

Leaving day on the night of the day you leave.

-

No extension
allowed.

Check with your real estate agent to ensure that
you do not receive the keys to your new apartment
on the morning of March/September 16.

Return the keys
(to your mailbox
when the manager
is absent)

-
30 (A
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2 -1 Resident transfer notification
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If you are returning home ¥

Submit a resident transfer notification at
City Hall once you have decided on your
return date. Bring documents providing
your return date (air ticket or E-ticket).

If you will continue living in Japan ‘_‘.

Submit a resident transfer notification within
two weeks after moving into your new apart-
ment. The address on your residencecard
will be changed.

Submit your residence card with
your new address to the Inter-
national Affairs Department.

If you are returning home <

After completing the procedures of the
resident transfer notification, settle your
National Health Insurance premiums, and
return your National Health Insurance card
at City Hall.

You may need to pay the last month’s
premium in cash.

If you forget to cancel your National Health
Insurance, you may be billed for National
Health Insurance premiums even after you
return to your home country.

Even after you have completed the cance-
llation procedure, the insurance is still
valid until your departure date.

If you are a member of the National Pension
Plan, do not forget to cancel that too.

32

City Hall
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Resident transfer
notification

-F

The address on
your card will be
changed

2 - 2 National Health Insurance, National Pension Plan, and My Number =

City Hall
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2 - 2 National Health Insurance, National Pension Plan, and My Number =
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I If you will continue living in Japan

The National Health Insurance and National
Pension Plan will be continued. Ask for the
address to be changed for your National
Health Insurance card and My Number card
(Only those who have been issued one).

What to bring

@ Passport
@ Residence card

(® National Health Insurance card

® Proof of payment or receipt (if you have)
® My Number card (if you have)

@ Return air ticket (if you have) >

Resident transfer
City Hall notification

_Ea-

EARRRRR  wwws wennns
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fd
Ask for the address
to be changed

If you are “f
returning home

If you will "
continue ** City Hall
living in Japan ity Ha

7 B

2 -3 University Co-op

I If you are returning home ¥f

Withdraw from the University Co-op or
cancel the insurance.

Visit the Co-op counter on the first floor
of Peach Union.

Your subscription fee will be refunded.

I If you will continue living in Japan ,gl'

Visit Peach Union to change your address.

34
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Refund

Co-op counter
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Change
your address
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2 -4 Bank account

I If you are returning home <y

Close the account at the bank counter.

Once your period of stay has expired, you
will no longer be able to withdraw money
from the account. You must close the
account before returning home.

Close the account once you have made all
direct debit payments and received all
your scholarships and salaries.

I If you will continue living in Japan _g'

Change your bank account address.

Change your status from “non-resident” to
“resident” after six months have passed
since your entry into Japan.

2 -5 Cellphones and Wi-Fi

X

7

What to bring
(D Bankbook

@ Cash card

® Residence card
@ Personal seal

(if you have registered)

S

I If you are returning home <

Cancel your cellphone or Wi-Fi contract.

The cancellation procedures may take some
time. If you return to your home country
without canceling the contract, the dormitory
will continue receiving reminder letters,
which can cause a serious problem.

I If you will continue living in Japan .gl'

Change the address in your contract.
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Cancel your contract

Store window

@ 2

Change
your address
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2. Procedures at City Hall

2 - 6 Student ID and residence cards

I If you are returning home <Y

Student ID card

Residence card

LT Ty m—
ZaBETHH

e
123456780012

v varefH

Some faculties require you to
return it. Ask the faculty or
graduate school you belong to.

Return it at the airport upon
departure. It will be punctured
and then returned to you.

2 -7 Summary of the procedures at City Hall

March 15
September 15

March 16

ex In case of leaving day ( September 16

) , departure day

If you are
RET 3 A ” 38158 3A16H 36308 Ky are, ome Y (D The day the March 15 March 16 March 30
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Resident transfer
notification

If you are returning to your
home country, submit a
notification to City Hall, as
soon as you have decided
on your departure date.

If you will continue living
in Japan, register your new
address at City Hall within
14 days after moving.

———— )

National Health Insurance,
National Pension Plan,
and My Number (Cancel/
Change of address)

University Co-op
(Member only)
(Cancel/Change of address)

Bank account
(Close/Change of address)

Close your
account after
you have made

If you will continue
— living in Japan, .
change your address
as soon as possible.

all payments
and received
all scholarships
and salaries.

Cellphones and Wi-Fi

Some faculties require
you to return your student
ID card.

Student ID and
residence cards
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3 -1 Sending luggage and picking up services

I Picking up services

You can get cardboard boxes at super-
markets to use for packing.

Pick-up services are helpful if you are
sending luggage.

To use a pick-up service, make a reser-
vation by phone or online.

*You are not allowed to use the manager’s
phone number.

Supermarkets

7

Yamato Transport
https://www.kuronekoyamato.co.jp/ytc/en/

Japan Post
https://mgr.post.japanpost.jp/C20P02Action.do

\

3 -2 Moving into an apartment

I Apartment

@ Consult with the apartment’s management company or landlord.

< @ -
A

I-lkgr“

71\

40

Management

Pl

Landlord
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3-2 7/R—pbAD5|o8L 3 -2 Moving into an apartment

I ZHOHLA I How to take out the garbage
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Many municipalities have designated gar-
bage bags.

Follow the rules regarding where, which
day and time to take out the garbage.

Sort the garbage appropriately as before.

If you have any questions, ask the manage-
ment company or your landlord.

To use electricity, gas, and water

7~

FEES

https://www.energia.co.jp/elec/proc/move/decision.html

AR

https://www.okagas.co.jp/family/about/form1

FE L T 7K E S

https://www.water.okayama.jp/riyo/375.html
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You need to go through procedures.

Some management companies may help
you with these procedures or do them on
your behalf.

The Chugoku Electric Power

https://www.energia.co.jp/elec/proc/move/decision.html

Okayama Gas
https://www.okagas.co.jp/family/about/form1

Okayama City Waterworks Bureau
https://www.water.okayama.jp/riyo/375.html
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