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Rules for Payment of Dormitory Fees

The rules for payment of dormitory fees and utilities are as follows. Please make appropriate

payments according to the rules.

¢ Payment due
The payment is due on the last day of each month, except for Saturdays, Sundays, and national
holidays. Please keep the "Receipt of transfer payment (REILAZFEEE)" or "Statement of

charges (CFIFFEAHAZE)" as proof of payment.

4 How to pay
Your invoice will be sent to your mailbox around the middle of each month. Please pay at a

Japan Post Bank counter using a "payment slip (FAABRE)."

Note

® Payment cannot be made at the manager's office. Payment must be made in cash to the
manager only for the month you move out.

® Please prepare the exact amount for payment.
Ex: Do not transfer 20,000 yen on an invoice for 19,900 yen.

® Automatic withdrawal is not available.

® The transfer fee is to be paid by the resident.

¢ If payment is overdue

If you miss the payment deadline, show the "Receipt of transfer payment (IREIAIASZHEE) "
or "Statement of charges (Z#FJFEAHIZE) " to the dormitory manager as proof of payment.
When you receive a reminder and a second payment due notice from the manager, be sure to
make payment by that due date and present proof of payment. If you fail to present proof by
then, a warning card will be issued. At the same time, it will be reported to your supervisor. If
you still do not pay, a second warning card will be issued and you will be evicted* after
reporting the matter to your supervisor.

* When you fail to pay the dormitory fee, usage fee, and/or utility bills for more than two

months, or when you accumulate two warning cards for failure to pay.



¢ Inquiries

If you have any inquiries, please contact the International Affairs Department or the dormitory

managers.

€ Invoice and Payment Slip
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