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Study Abroad / Overseas Travel Registration Manual 

[ Overview ] 

Okayama University collects information on students’ departure dates, return dates, and locations of stay for 

overseas travel undertaken for academic purposes (excluding personal travel) as part of its risk management 

measures for overseas travel. 

Once your overseas travel for academic purposes has been approved, please register your basic information in 

the International Exchange Support and Overseas Travel Registration System. You must submit a Departure 

Notification before leaving Japan and a Return Completion Notification after you return. 

Since you may need to access the system from off campus (including while overseas) to complete registration 

procedures, you must connect to the Okayama University network via VPN (Virtual Private Network), which 

enables secure off-campus access, and complete the required registration. VPN connection instructions: 

https://www.citm.okayama-u.ac.jp/citm/service/nw_ouvpn.html 

Please be sure to test your VPN connection before departure from Japan. For details, refer to page 11 of this 

manual. 

1. Log in to the International Exchange Support / Overseas Travel Registration System

a. Access the system using the URL below

https://fspr.cc.okayama-u.ac.jp/sams/

b. Log in using your Okadai ID and password

2. Registration/Modification of Study Abroad Travel Notification

Once your overseas travel for academic purposes has been approved, please enter the required information

about your host institution and destination (basic information). Be sure to complete this registration no later

than one week prior to your departure. After completing this step, promptly submit your Departure Notification.

https://www.citm.okayama-u.ac.jp/citm/service/nw_ouvpn.html
https://fspr.cc.okayama-u.ac.jp/sams/
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a. Select “(1) New registration” under “Notification of travel abroad for study”. 

  
b. Enter the required information under “Information on place of study: Basic information”, then click 

“Register”. 

 

c. On the confirmation page, Review the information you entered and click “Register”. If an error appears, correct 

the information and Click “Register” again. 
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d. When the message appears indicating that the data has been successfully registered, click “Notification of 

travel abroad for study: Update/confirm registered information”. 

  
 

3. Registration / Modification of the Departure Notification from Japan 

Once your travel plans are finalized, please register your Departure Notification from Japan. Be sure to complete 

the registration no later than one week prior to your departure. 

a. Select “(2) Update or review registered information” under Notification of Travel Abroad for Study. 

 

b. You will be directed to the search screen. Use the travel period and status filters to narrow down your 

results. To enter the Departure Notification from Japan, click “Details” on the far left of the relevant 

travel record. 

 



Updated: February 2026 
 

- 4 - 

c. Under Various Notifications, click the “Register” button to the right of Departure Notification. 

 

d. Enter the required information related to your departure, then click the “Register” button at the bottom of the 

page. Fields marked with an asterisk (*) are mandatory. 
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e. A confirmation screen will appear. Review the information carefully and click “Register”. If any error messages 

are displayed, correct the indicated items and click “Register” again. 

 

f. When a message confirming that the data has been successfully updated appears, click “Back to 

Notification of Travel Abroad for Study Details.” 

 

g. The registration status of the Departure Notification from Japan will change to “Already Registered”. If 

you need to make corrections, click “Details” to edit the information. Please update your registration 

promptly whenever there are any changes. 

 

h. This completes the registration of your Departure Notification from Japan. After arriving at your destination, 

be sure to submit your Arrival Notification. 

 

4. Registration / Modification of the Arrival Notification 

Please submit your Arrival Notification immediately after arriving at your destination. Be sure to complete the 

registration no later than the day after your arrival. 
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a. Under Various Notifications, click the “Register” button to the right of Arrival Notification. 

  
b. Enter the required information, including your date of arrival, and then click the “Register” button at the 

bottom of the page. 

  
c. A confirmation screen will appear. Review the information and click “Register”. If any error messages are 

displayed, correct the indicated items and click “Register” again. 

 
d. When a message confirming that the data has been successfully updated appears, click “Back to 

Notification of Travel Abroad for Study Details”. 
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e. The status of the Arrival Notification will change to “Already Registered.” If you need to make corrections, click 

“Details” to edit the information. 

 
f. This completes the registration of your Arrival Notification. 

 

5. Registration / Modification of the Travel Update During Study Abroad / Overseas Stay 

If you plan to leave your host country or travel across state/provincial borders during your study abroad 

program, you must submit a Notification of Travel During Study Abroad. Please complete the registration 

no later than three days prior to your departure. 

a. Under Various Notifications, click the “Register” button to the right of Notification of Travel During Study 

Abroad. 

 

b. Multiple travel entries may be registered. When entering your first travel notification, the corresponding entry 

screen will be displayed. Enter the required information, such as the reason for travel and the travel start date, 

and then click the “Register” button. 

 

c. A confirmation screen will appear. Review the information and click “Register.” If any error messages are 

displayed, correct the indicated items and click “Register” again. 
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d. When a message confirming that the data has been successfully updated appears, click “Back to 

Notification of Travel Abroad for Study Details”. 

 

e. Once at least one entry has been registered, the “Register” button will change to “Details”. To add or delete 
a Notification of Travel During Study Abroad, click the “Details” button. 

 

f. To add a new travel notification, click “Register New Notification of Travel” and complete the registration in 
the same manner as described above. 

 

g. This completes the registration of your Notification of Travel During Study Abroad. 
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6. Registration / Modification of the Return Notification to Japan 

Please submit your Return Notification to Japan immediately after returning to Japan. Be sure to complete the 

registration no later than the day after your return. 

a. Under Various Notifications, click the “Register” button to the right of Return Notification to Japan. 

 

b. Enter your Date of Return to Japan, then click the “Register” button. 

 

c. A confirmation screen will appear. Review the information and click “Register”. If any error messages are 

displayed, correct the indicated items and click “Register” again. 

  

d. When a message confirming that the data has been successfully updated appears, click “Back to 

Notification of Travel Abroad for Study Details”. 
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e. After submitting the Return Notification to Japan, you will no longer be able to submit or modify any of the 

Various Notifications. 

 

f. Your status will be updated to “Already Returned”. 

 

g. Submission of the Return Notification to Japan completes all required entries in this system. 



Updated: February 2026 
 

- 11 - 

 (Reference) Accessing Okayama University Systems from Outside the Campus (Including Overseas) 

To access Okayama University systems (such as the Academic Affairs System or Moodle) from outside the 

campus, you must first set up a VPN connection on your smartphone or PC while on campus. You also need to 

install the necessary software (download and configure the app, etc.) in advance. 

How to set up the VPN: 

1. Go to the Okayama University website (https://www.okayama-u.ac.jp) and enter “FortiClient VPN” in the 

search bar. 

  

2. Click the top result titled “FortiClient VPN Connection (Accessing the University Network from Off-Campus)”. 

  

3. While following the setup manual, complete the configuration on campus (within the campus network 

environment). 

 

https://www.okayama-u.ac.jp/index_e.html
https://www.citm.okayama-u.ac.jp/citm/service/nw_ouvpn.html

